TbhIBA PECIIYBJIMKAHBIH PECIIYBJIMKA TbBIBA

TOXY KOXYYH TOJKUHCKHNU KOXYYH
BIPBAH CYMY AIMUHUCTPALIUA
YATI'BIPT'A3bI CYMOHA BIPBAH
668541, c. blpban
V. [IpombinutenHas 10
Temn. 8-394-50-2-17-03

Ne 21 «_ 17 » moaa 2019r.

ITocraHoBJIeHME
AJIMMHHUCTPALMH CeJbCKOro nocejgeHuss cymona blpoan

00 YTBCPIKACHUHN aAMHUHHUCTPATUBHOI'O PCTJIaMCHTA
I10 IIpCAOCTAaBJIICHHUIO MYHHHI/IHaJIBHOﬁ YCIyru
((HpGIIOCTaBJIGHI/IC APXHUBHBIX CIIPABOK,

APXHUBHBIX KOHI/Iﬁ, APXHUBHBIX BBIIITMCOK»

B cootBerctBun ¢ ®enepanbusiM 3akoHoM oT 27.07.2010 r. Ne 210-D3 «O6
OpraHu3alliyd TPEJOCTaBICHUSI TOCYJAAPCTBEHHBIX M MYHMIIUTIAIBHBIX YCIyT»,
OenepanbHbiM 3akoHOM 0T 22.10.2004 1. No 125-®3 «O06 apxuBHOM Jeie B
Poccuiickoint @enepanuny», YCTaBOM CEINBCKOTO MOCEIICHHUS,

ITOCTAHOBIJIAIO:

1.  VYTBepauTh aAIMUHUCTPATUBHBIN PETIIAMEHT MPEIOCTABICHUS
MYyHUIUNIATBLHOHN yciayrH "lIpenocraBieHrue apXuBHBIX CIPaBOK, apXUBHBIX KOIUM,
APXUBHBIX BBIITUCOK

2. Hacrosimiee moctaHOBJICHUE TOJJICKUT 0OHAPOJOBAHUIO.
3. KoHTponb 3a WCHOJHEHWEM HACTOSIIETO MOCTAHOBJICHUSI OCTAaBIISIO 3a
COOOI.

IIpencenarens agMUHUCTpALUU
CEJIbCKOT'O MOCEIICHUS
cymona blpban A. 1O. Heznamon



YTBEpKIECH
ITOCTaHOBJICHUEM
aAMUHUCTPALIMH
CEJIbCKOTO TIOCEJIEHUS
OT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEA0CTaBIEHU MyHULMIIAIbHOU yeiyrH "IIpenocTtaBieHre apXuBHBIX CIIPABOK,
APXMBHBIX KOIIMH, APXUBHBIX BBIITUCOK)»

1. O01IHe mOJIOKEHUS

1.1. AIMHUHHCTPATHUBHBIA PpETJIAMEHT TMPEIOCTABICHUS MYHUIUIIAIBbHON
ycnyru "IlpenocTaBieHHEe apXWBHBIX CIPABOK, APXUBHBIX KOIHM, apXHUBHBIX
BBITUCOK" (J1ajiee - aJAMUHUCTPATUBHBIA PErJIaMEeHT) YCTaHaBIMBAE€T CPOKU U
MOCJIEA0BATENbHOCTh  aIMUHUCTPATUBHBIX MPOUEAYp NpPH IPEIOCTABICHUH
MYHULIMNAIBHON YCIYTH, a TaKKe MOPSI0K B3aUMOJCUCTBUS  aJIMUHUCTpAIlUU
CEILCKOTO TMOCENICHUSI C 3asgBUTEISIMH TIPU MPEIOCTABICHUU MYHUIIUIAILHON
YCIIYTH MO 3apocaM COLIMAIIbHO-ITPAaBOBOr0O XapakTepa.

1.2. 3agBuTensiMH Ha TMOJIYYECHHE MYHULHNAIBHOW YCIYI'M SBISIIOTCS
(bu3NYecKue U I0PUANYECKHUE JIUIA, a TAKKE UX MPEJACTABUTENH, ICUCTBYIOIINE HA
OCHOBAHHMH TOJHOMOYHH, ONPENEIIEHHBIX B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickoit @eaepanuu (anee UMEHYIOTCS — 3asIBUTEIIH).

1.3. TIlopsgok uHpOpMUpOBaHHS 3asBUTENEH O  MPEJOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

1.3.1 CBenenust 0 MeCTe HaxXOXKJEHUs, KOHTAKTHBIX TeledoHax U rpaduke
paboThl aIMUHUCTPAIIUU CEIICKOTO IOCEICHUS, OpraHu3aIui, y4acTBYIOIIMX B
MPEAOCTaBICHUN MYHULIMTIATBHON YCIyTH:

Mecto HaxoxneHusi anmuHucTpanuu: 668541 PecmyOmmka Teia, TomkuHCKuN
paiioH, c. blp6an , yiu. [Ipombinuiennas 1.10.
['paduix paboThI:

noHenenbHUK - maTHuna: ¢ 09.00 mo 18.00 yacoB

obex: ¢ 13.00 go 14.00 yacoB

cy000Ta, BOCKPECEHBE: BBIXOAHBIC THH.

CnpaBounblii Tesedon: 8 (39450)21703
I'padux npuema:

[ToHeneNnbHUK-YETBEPT - PUEM U BbIIA4a 3asBJICHUIN

[IaTHUIIA - 00paboTKa 3asBIEHUN U JOKYMEHTOB.

CBeneHusi 0 MECTOHAXOXIEHWU, KOHTAaKTHBIX TenedoHax (TenedoHax s
crpaBok), MHTepHeT-aipecax, aapecax HJIEKTPOHHOM MOYTHI pa3MEIIaloTCs Ha
opunnanbHoMm caite anmuHuctpanuu CIIC blpban u  Ha uHoOpmanmoHHOM
CTEHJIE.

Anpec odunmansHoro HMHTEepHeT-caliTa aIMUHUCTpPAIMU , COJEPIKAIIETO
uHpopmaruto 00 okazanuu ycayru: (http:// sumon-yrban.ru),

azpec 3AEKTPOHHOM mouthl: Yrbanl23@mail.ru



1.3.2. Madopmanuio o NOpsSAKEe NPeJOCTABICHUS MYHHUIIMIIAIBHON yCIyrH
3asBUTEJIb MOYKET MOJYYHUTh:

HETIOCPECTBEHHO B aJIMUHUCTpAIH CEIILCKOTO HIOCEJICHUS
(uH(MOPMAITMOHHBIC CTCH/IBI, YCTHOE MH(POPMHPOBAHUE TI0 TeledOHY, a TAKXKE Ha
JIMYHOM TIPUEME MYHHIIMIIATBHBIMH CITY)KaIlllAMH aJIMAHUCTPAIH
10 1mo4YTe, B TOM uucie 3aekrponHoi (Yrbanl23@mail.ru) B ciaydyae mUCbMEHHOTO
oOparieHus 3assBUTEIIS;

B cet IHTEepHET Ha O(PUIIMAIIBHOM CaliTe aAMUHUCTPALIMH.

2. CTaHgapT MpeaoCTaBICHUS MyHHIIMIATBHON yCIyTru

2.1. HaumeHoBaHWE MyHUIMITAIBHOW YCIIYTH.

HanmenoBanne MynununanbHOW yceimyru: "l[lpegoctaBineHne apXuBHBIX
CIPaBOK, ApXUBHBIX KOMHI, apXUBHBIX BBIITHCOK' .

2.2. Oprabl W OpraHu3alyd{, Y4YacTBYIOIIHE B MPEIOCTABICHUU
MYHUIMIIAIBHON YCIIYTH.

2.2.1. OprasnomM, NOpeaOCTABISIONIMM MYHULHNAIBHYIO YCIYTY, SIBIISIETCS
aJIMUHHUCTPALMSL CEJIBCKOTO MOCEJIEHUS Jajlee — YIIOJTHOMOYEHHBIN OpPraH).

2.2.2. Ilpn npenocTaBlIeHUM MYHULHMINAIBHON YCIYIHM YIOJHOMOYEHHBIN
OpraH B3aMMOJEHCTBYET C APYTMMH apXWBaMH U OPraHU3ALUsAMU, I/I€ HAXOMITCS
HEOOXOJMMbIE JOKYMEHTBHI, IIyTEM HaNpaBiCHUS B HX aApec  IOJIYYEHHOIO
3ampoca B Cllydyae M IOPSAKE, MPENyCMOTPEHHBIX ITyHKTOM 5.8 IlpaBui
OpraHM3allN XPAHEHUS, KOMIUIEKTOBAHUS, YU€Ta U HCIOJb30BAHUS TOKYMEHTOB
ApxuHoro gonna Poccuiickoit denepanuu v Apyrux apXUBHBIX JTOKYMEHTOB B
rOCYAapCTBEHHBIX W MYHUIMNAIbHBIX apXuBaX, My3edX M Oubnnorekax,
opranuszanuax Poccuickol  akageMHM HayK, YTBEPXKIEHHBIX IPUKA30M
MunuctepcTBa KyJIbTypbl U MacCOBBIX KOMMYHUKaui Poccuiickonn ®denepanuu
ot 18.01.2007 Ne 19.

2.3. Pe3ynbTaT npeocTaBiIeHUS] MyHUIIMIAIBHON YCIIYTH

Pe3ynpraTom npenocTaBiaeHUs MyHULUIAIBHOW YCIIYTH SIBJSIETCS:

- OTBET Ha 3allpoC 3asBUTENSI COLMAJIBHO-TIPABOBOIO XapakTepa (apXHUBHAs
CIpaBKa, apXWBHAas BBINNCKA, AapXHWBHas KOMHUs, WH(POPMALMOHHOE MHCHMO,
NUCHbMO 00 OTCYTCTBMM B MYHMIIMIIAJIBHOM apXHUBE 3alpaliMBacMblX CBEICHHH C
COOTBETCTBYIOIIMMH PEKOMEHJAIUSAMU 10 TOUCKY HEOOXOAMMBIX apXUBHBIX
CBEJICHUN WM MHPOPMUPOBAHUEM O MEPECHUIKE 3ampoca B IPYroll apXuB WIH
OpraHu3alliio, PacHoJlaraloluX HEOOXOAUMBIMU ApPXUBHBIMH JOKYMEHTaMU B
clly4yae HaJIM4Yusl y apXUBa TAaKUX CBEJCHUN);

- MOTHUBHUPOBAHHBIA OTKa3 B MpPEACTaBICHUM HHGOpMAIMU 1O 3aMpocy
COLIMAJIbHO-TIPABOBOTO XapakTepa.

2.4. Cpok nmpenocTaBiIeHUss MyHULIUIIAIbHON YCIYT!

Cpok HMCHOJIHEHHs 3alpoca COLUMAJIbHO-IIPABOBOIO XapakTepa HE JOJDKEH
npesblath 30 JHEH ¢ MOMEHTa PETUCTpaliy 3aIpoca U MOKET OBITh MPOJIJICH HE
oonee uem Ha 30 nHel ¢ oOs3aTeNbHBIM YBEIOMIICHMEM 3asBUTENS, 3a
VCKIIFOUEHHEM 3allpOCOB,  BBINOJHAEMBIX IO HAyYHO-CIIPABOYHOMY aIapary
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apXuBa, CPOK MCIIOJHEHUSI KOTOPBHIX HE JOJDKEH IMpEeBbIIATh 15 qHEl ¢ MOMEHTa
pEerucTpanuy 3anpoca.

2.5. IIpaBoBbIe OCHOBAaHUS 1Sl IPEAOCTABICHUS MYHULIMIIATBHON YCIyTH

[IpenocTaBiieHrE MyHULIUITAIIBHOW YCIIYTH OCYIIECTBISETCS B COOTBETCTBUU
CO CJIEIYIOIIMMH HOPMATUBHBIMH IPABOBBIMU aKTaAMMU:

- Koncrurymnus Poccuiickoit denepanuu (omy6iaukoBaHa B "Poccuiickoit
razere" - @enepanbHblil Beimyck, Ne 4831, 21.01.2009.);

- @enepanbHblii 3ak0H OT 22.10.2004 Ne 125-®3 "OO6 apxuBHOM Jeie B
Poccutickoit ®enepanuu" (Codpanue 3akoHomaTenbcTBa Poccuiickoit deneparum,
2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20,
CT. 2253);

- Depnepanpubiii 3ak0oH 0T 27.07.2010 Ne 210-®3 "OO6 opranuzaiuu
NPENOCTABIEHUsI TOCYIAapCTBEHHbIX W MyHULMNAIbHbIX ycayr" (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanun, 2010, Ne 31, ct. 4179);

- ®epepanbublii 3akoH oT 27.07.2006 Ne 152-®3 "O mnepcoHAIbHBIX
naHHbIx" ("Poccuiickas raszera", 2006, Ne 165; 2009, Ne 226, Ne 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

- ®denepanbhplii 3akoH OT 06.04.2011 Ne 63-D3 "O0 snekTpoHHOM TToATUCH"
("CobOpanue 3aKOHO/IaTeJILCTBA Poccutickoi denepanun’, 2011,
No 15, ct. 2036);

- lIlocranoBnenne IIpaBurensctBa  Poccmiickon  ®denmepauyu 0T
25.06.2012 Ne 634 "O Buaax SJEKTPOHHOW MOAINUCH, MCTOJIB30BAHUE KOTOPHIX
JOMyCKaeTcsi Mpu  OOpalleHMd 3a  MOJy4YEeHHEM  TOCYAapCTBEHHBIX U
MyHUIMNanbHbIX yeryr" ("Poccuiickas razera', 2012, No 148);

- ITocTanoBiaeHue [IpaButenbcTBa Poccniickoit denepannun
or 25.08.2012 Ne 852 "OO ytBepxkaenuu IIpaBus MCNONb30BaHUS YCUIIEHHOM
KBATM(UITUPOBAHHON DJIEKTPOHHOW MOMAMKUCH TPU OOpAaIlEHUH 3a IMOIYyYECHUEM
roCyJapCTBEHHBIX U MYHUILIMIAIBHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuna
pa3pabOTKN W YTBEPKIACHHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
rOCy1apCTBEHHBIX yeayr" ("Poccutiickas razera", 2012,
Neo 200);

- noctanoBneHue lIpaBurenbctBa Poccuiickoit @enepanuu ot 26.03.2016
No 236 "O TpeboBaHMSIX K TIPEAOCTABICHUIO B DJSKTPOHHOH (opme
rOCYJapCTBEHHBIX M MYHUIUNAIBHBIX yCayr" (OduuuanbHbIi MHTEPHET-TIOPTAT
npaBoBoil uHpopmauuu http:// www.pravo.gov.ru, 05.04.2016, "Poccuiickas
razera", Ne 75, 08.04.2016, "CoOpanue 3akoHOmaTenbcTBA Poccuiickoi
deneparun”, 11.04.2016, Ne 15, ct. 2084);

- mpuka3 MuHHCTEpCTBA KYJbTYphl W  MacCOBBIX KOMMYHHUKAIUH
Poccuiickoit ®eneparuun ot 18.01.2007 Ne 19 "OO yrBepxkaenuu IlpaBun
OpraHU3allid XPaHEHUs, KOMIUIEKTOBAHUS, YU€Ta U HUCIOJIb30BAHUS JIOKYMEHTOB
ApxusHoro ¢onma Poccuiickoit denepanuu u Apyrux apXuBHBIX JTOKYMEHTOB B
TOCYapCTBEHHBIX W MYHHUIIMNAIBHBIX apXWBaX, My3eIX W OuOIMOTEeKax,
opranuzanusax Poccuiickoil akanemun Hayk" ("BroiieTeHb HOPMATHBHBIX aKTOB
dbeneparbHBIX OPTaHOB UcTIONHUTENBbHOM BiaacTu", Ne 20, 14.05.2007.);

- YcraB cenbckoro nocenenus: CIIC blpdan TomkuHCcKOro KOXyyHa.
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2.6. MUcuepmnpiBaromuii mnepeyeHb JOKYMEHTOB, HEOOXOAWMBIX JJIst
MIPEAOCTABIECHNS MYHHUIIUIIAJIbHON YCIIYyT U

JIns mosy4yeHusi CBEEHUN MO 3alpocCy 3asiBUTENb JOJKEH CaMOCTOSATEIIBHO
MPEAOCTaBUTb:

- 3asBJICHHE O TMPEJOCTABICHUM HHPOPMAIMK TIO0 3aMpocy COIMAIbHO-
MIPaBOBOTrO XapakTepa (J1anee — 3anpoc);

- JIOKYMEHT, YAOCTOBEPSIOIIUNA JIMYHOCTh 3asgBUTENS JUOO0 JMYHOCTH
npeacTaBuTeNs (MpU JIMYHOM OOpAIieHUH 3asSBUTENS B YIOJHOMOYCHHBIN OpraH,
M®IY);

- JOKYMEHT, MOJATBEPKIAIONIUNA MOJIHOMOYMS MPEACTaBUTENS 3asiBUTENA (B
cilyyae 0OpallleHus! IPeACTaBUTEIIS 3aBUTEIS).

dopma 3ampoca TMPUBOJUTCS B TNPWIOKEHHMHM 1 K HACTOSUIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY U JIOCTyIHA JIsl MOJYYEHHUs] B AJIEKTPOHHOM
dbopme Ha opULIHATIEHOM CalTe YIIOTHOMOYEHHOTO OpraHa.

3anpoc 3asBUTENsT B DJIEKTPOHHOU (opme MOogaéTcsi ¢ HCHOIb30BaHUEM
YCWICHHOW  KBaJIM(UIIMPOBAHHOW  DBJICKTPOHHOW  TOANMMCH B  TOPSIKE,
YCTaHOBJIEHHOM 1octaHoBiieHueM IlIpaBurenscTtBa Poccuiickonn @Penepauuun
ot 25.08.2012 Ne 852 "OO ytBepxkaenuu I[lpaBuii MCMOIB30BaHUS YCUIICHHOM
KBATU(PUITUPOBAHHON D3JIEKTPOHHOM MOANMUCH TPpU OOpaIeHUH 3a MOJIyYCHHEM
roCyJapCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuna
pa3paOOTKU W YTBEPXKICHUS aIMUHUCTPATUBHBIX PErJIaMEHTOB MPEIOCTABICHUS
roCyJlapCTBeHHbIX yciuyr" (masiee uMeHywoTcs — I[lpaBuia uCMoOab30BaHUA
AIIEKTPOHHOM MOJIUCH).

3asBUTENIb BIIPaBE MPEACTABUTH MO COOCTBEHHOW MHUIIMATUBE JOKYMEHTHI,
MOSACHSIOUIME TEMY 3aIpoca.

2.7. WcdepnpiBaromuii TEpEeYeHb OCHOBAaHWUN [JIs OTKaza B MpHEME
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEIOCTABICHUS] MYHUIIMITAIbHON YCITyTH

OcHoBaHus mJig1 OTKaza B TIpHEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTaBIECHNS MYHHUIUIIATbHON YCIIYTH:

- IOKYMEHTBI MPEICTaBICHbI HEPABOMOYHBIM JIUIIOM;

- 3asBJICHHE W MPUJIaraeMbl€ K HEMY JOKYMEHTHI HE COJIEp’KAT PEKBU3HUTOB,
00s3aTENIBHBIX K 3aMOJHEHUI0, HE TTOIAI0TCS IPOUYTEHUIO, UMEIOT HEOTOBOPEHHBIE
WCIIPABIICHUS WJIM MOBPEK/ICHHS, HE MO3BOJISIIOIINAE OJJHO3HAYHO MCTOJIKOBATh MX
coAepKaHHUeE.

3asBUTENII0 HAIpaBIISICTCS  yBEIOMJIGHHME 00 OTKaze B TIpUEME K
PAacCMOTPEHUIO 3asBJICHUS B CiIydyae, €CJIM IPU OOpaIlleHUH 3a MPEeAoCTaBICHUEM
MYHULIMIAIBHOM YCIYyIM B DJEKTPOHHOW (opMe B pe3yibTare MNPOBEPKHU
KBaJTU(UIIMPOBAHHON  TMOJIMKUCH  BBISIBICHO HECOOJIOJCHUE YCTAHOBJICHHBIX
cratbeit 11 DenepanpHoro 3akoHa oT 06.04.2011 Ne 63-d3 "OO6 sneKTpOHHOU
noAnucu" yclioBUI NpU3HAHUS €€ ACHCTBUTEIbHOCTH.

B cnydae ecnu mpWuMHBIL, MO KOTOPHIM 3asiBUTEIO0 OBLJIO OTKAa3aHO
B MpueMe JOKYMEHTOB JUIsl NPEAOCTABICHUS MYHHIIMIAIBLHON YCIIYTH,
B TOCJENYIONMEeM ObUIM YCTPAaHEHbBI, 3asgBUTENIb BIPAaBE BHOBb OOpPAaTUTHCS 3a
MPEAOCTaBIECHUEM MYHUIUIIATILHON YCITYTH.
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2.8. McuepnbiBaronuii nepeueHb OCHOBaHUM /JI O0TKa3a B MPEA0CTABICHUU
MYHULUNAIBHON YCITyTH:

- B 3asBJICHUH HE MPEJOCTABJICHBI WM MPEJOCTABICHBI HE B MIOJHOM 00BbeMeE
HE0OXOMMbIE CBEJICHUS /ISl UICTIOTHEHUS 3a1poca;

- IpU TMOJYYEHUHU PEe3yJbTaTOB MYHULMMNAIBHON YCIYTH 3asiBUTENIEM WJIU
€ro MPEACTABUTENIEM HE MPEICTABIEHBI TOKYMEHTBI, YAOCTOBEPSIOMINE JTUYHOCTD,
WU JOKYMEHT, MTOATBEPAKAAIOIMINN [TOJTHOMOYHS IPEACTABUTEIS 3aIBUTENS.

OcHoBaHus JUIsi TPUOCTAHOBJICHHUS NPEIOCTABICHUS MYHHUIMNAIbHOU
YCIIYTH OTCYTCTBYIOT.

2.9. Ilimara 3a npenoCTaBIeHUE MyHULIUITAIBHOW YCIIYTH HE B3UMAECTCS.

2.10. MakcuManbpHbBIM CPOK OKMAAHUS B OYEPEAU MPHU MOJAYE 3asBICHUSA O
NPENOCTABICHUM MYHHULIMNAIBHOW YCIYTM W MNpH TOJYYEHUH pe3yibTaTa
IIPEAOCTAaBIEHN MYHHUIUIIAJBHON YCIYTH COCTABIIAET 15 MUH.

2.11. Cpok peructpanyu 3agBJICHUS O MPEAOCTABICHUH MYHHUIIUIAILHOU
yCIIyTH

3asiBJIEHUE MOJIJIEKUT PETUCTPALIMU HE TIO3/IHEE CIEAYIOIIEr0 padoyero AHs
C MOMEHTA MOCTYIJIEHUS B YIIOJJHOMOYEHHBII OpraH.

2.12. TpeOoBaHuSs K TOMEIIEHUAM, B KOTOPBIX MPEAOCTABIACTCS
MyHULIMNAIbHASL YCIYyTa, K 3a]ly OXHUJAHUS, MECTaM IS 3allOJHEHHUs 3alpOCOB O
MPENIOCTABIICHUHM MYHULUMAIBHON yCIyrd, WHOOPMAIMOHHBIM CTEHIAM C
oOpa3laMM UX 3alOJHEHUS M TEPEeYHEM JOKYMEHTOB, HEOOXOIMMBIX I
NPENOCTABIECHUS MYHUUMINAIBHON YCIYyrd, B TOM YHCIE€ K OOECIEUYEHHIO
JOCTYITHOCTH Il WHBAJIMJIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUH C
3aKOHOIaTeNLCTBOM Poccuiickoit denepaniy 0 COMATIbHON 3aIIUTE NHBAJIUIOB

[lomenienusi, B KOTOpPBIX MPEAOCTABISAECTCA MYyHULUIAJIbHAS yCIIyTa,
00ecreynBalOTCsl HEOOXOAMMBIMU JJIs1 NIPEIOCTABICHUS MYHUIUMIAIBHOW YCIIyTH
o0opynoBaHueM  (KOMIIbBIOTEpaMHU,  CpPEACTBAMHU  CBSI3M,  OPITEXHUKOM),
KAHIICJIAPCKUMH  MPUHAJICKHOCTAMHA, WHOOPMAIMOHHBIMU W CIIPABOYHBIMU
MaTepualiaMH, HarJISIHONW HH(pOpMalUel, CTYJIbsIMU U crojiamu). [lomereHus
JIOJDKHBl  COOTBETCTBOBATH  CAHUTAPHO-3MHJIEMHUOJIOTUYECKUM  IpaBUjIaM H
HopMmatuBaM '"[‘uruenuueckue TpeOOBaHUS K TEPCOHAIBHBIM 3JIEKTPOHHO-
BBIYHCIIUTEIFHBIM MalliuHaM U opranu3ainuu padotsl. CanlluH 2.2.2/2.4.1340-03"
U OBITh 000PYIOBAHBI CPEJICTBAMU MOKAPOTYIICHUS.

Bxon B ymonHOMOuYeHHBIM opraH oOopyayercs HHGOPMAIMOHHON
TaONIMUYKON (BBIBECKOI), cojaepikaileid HHPOpMalMi0 O HAUMEHOBAaHUU, MECTE
HaXOXJEHUsI U pexxuMe padboThl. BXoa M BBIXOJ M3 MOMELIEHUH O0OpYAyHOTCS

COOTBETCTBYIOIIMMH  YKa3aTEIISIMHU. KaOuHeThl yMmOJHOMOYEHHOTO OpraHa
o0opynyroTCcsl TaOJMYKaMH, COJepKalluMU HWH(OpMalMi0 O HAaUMEHOBAHUU
CTPYKTYPHBIX oIpa3IeICHUM, OCYIIECTBIISIOIINX MPEI0CTaBIICHUE

MYHULIUNIAIBHOU YCIIYTH.

MecTa oxunaHus JOHKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM ISt
3asBUTENCH U ONTUMAJIbHBIM YCIOBHIM paOOTHI CIIEHUATUCTOB YIOJTHOMOYEHHOTO
oprasna, 00Opy/10BaHbl CTYJIbSIMHU, KPECEIbHBIMH CEKIIMSIMH, CKAMbSIMH.

IIpuem 3asBuTENEH OCYLIECTBISAECTCS B CIELHUAIBHO BBIICIICHHBIX IJIA OTHUX
L[eJIeH TOMEILECHHUSIX.
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PabGouee MmecTo cmenmMamucTa YMNOJTHOMOYEHHOTO OpraHa JOJDKHO OBbITh
000pyZIOBaHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K
HEO0OXOAUMBIM MH(POPMAIIMOHHBIM 0a3aM JIaHHBIX, [EYATAIONIIUM U KOMUPYIOIIUM
YCTPOMCTBAM.

[Ipu opranuzamuu pabouyux MeCT JOJDKHA OBITb NPEeIyCMOTpPEHA
BO3MOXXHOCTh CBOOOJIHOTO BXOJla M BBIXOJIa CHEIHAIUCTOB YIMOIHOMOYEHHOTO
opraHa 13 OMeIIeHUs PU HEOOXOAUMOCTH.

Mecta cpaum W TOJNY4YEHUS JOKYMEHTOB 3asABUTEISIMH, MeECTa I
UHOPMUPOBAHUS 3asBUTENCH W 3alOJHEHHS HEOOXOJUMBIX JOKYMEHTOB
00OpYAYIOTCS CTYJIbsIMHA (KpEeCiaMH) W CTOJaMU M OO0ECTEeUMBAIOTCS THCYCH
OyMaroil 1 MUCbMEHHBIMH MMPUHAJICKHOCTIMU.

B nmomenieHusax ymoJHOMOYEHHOTO OpraHa, MpeIHa3HAYeHHBIX i1 paboThI
C 3adBUTEISIMHM, pa3MEIIAlTCs WH(OPMAIMOHHBIE CTEHIbl, O00ECIeUNBAIOIINE
HoJlydYeHue HHPOPMAIK O MPEJOCTABICHUN MyHULIUIAIBHOMN YCIIYTH.

Ha undopmannoHHbIX CTeHIaX, O(QULIHATBHOM CalTe YMOJIHOMOYEHHOTO
OpraHa pa3MeIaTcs ciaeayoue HHPOpMaIMOHHbIE MaTEPHUAIIbI:

- W3BJICYECHUS N3 3aKOHOJATEIBHBIX W HOPMAaTUBHBIX IPABOBBIX AaKTOB,
COJIEpKAILIUX  HOPMBI, PETYJIHPYIOLIUME  JACSATENBHOCTh IO  MCIHOJIHEHHIO
MYHULHUNAIBHOWN YCITYTH;

- TEKCT HACTOAILEr0 aAMUHACTPATUBHOTO PETJIaMEHTA;

- “HQOpMaLKs 0 NOPSAJAKE UCIIOTHEHUSI MyHUIIUTAIBHON YCIIYTH;

- TEepeYeHb  JOKYMEHTOB, HEOOXOAUMBIX JJII  IPEIOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

- (hopMBbI 1 00pa31BI JOKYMEHTOB /JIs 3alI0JTHEHUS;

- CBEJICHUA O MECT€ HaXOXIEHUS U rpapuke padOThl YHOJIHOMOYEHHOIO
oprasa;

- CIIpaBOYHbBIC TeICHOHBI;

- aapeca dIEKTPOHHOM MOYTHI U aJpeca cauToB ceTu HTEpHET;

- nH(opMaLKsg O MECTe JJUYHOTO MPHUEMA, a TaKkKe 00 YCTAaHOBJIEHHBIX IS
JMYHOIO IpUEMa JHAX U Yacax.

[Ipy u3meHeHuu MHGOPMALUMU MO HCHOJHEHUIO MYHUIMIAIBHON YCIYTH
OCYILIECTBIISIETCS €€ MEPUOANUECKOE OOHOBIICHUE.

OdopmiieHne BU3yalnbHOM, TEKCTOBOM M MYJIBTUMEIUHMHONW MHGOPMAIIMH O
NOPSIJIKE TMPEJOCTABICHUS] MYHULMIAIBHON YCIYrd JOKHO COOTBETCTBOBATh
ONTUMAJIbHOMY 3pUTEIBHOMY U CIYXOBOMY BOCIPHUSITUIO 3TON HHGOpMALMH
rpakJaHaMu.

B pmemsx oOecriedyeHuss  yCIOBHM  JOCTYNHOCTH  JJisi  MHBAJUAOB
MYHUIIUTIATBHOM YCIYTH TOKHO OBITh 00ECIIEUEHO:

- OKa3aHue CIeUUaIuCcTaMy OMOIIY HHBAJIMAM B MOCAJKE B TPAHCIIOPTHOE
CPEICTBO M BBICAJKE W3 HEro Ieped BXOAOM B IOMEIICHHS, B KOTOPBIX
NPENOCTABISACTCS MYHULMIIAIbHAS YCIyra, B TOM YHCIE C HCHOJb30BAaHUEM
Kpecia-KOJICKHU;

- OecrpensATCTBEHHBIA BXOJl MHBAJIMIOB B IOMEUICHUE U BBIXOJ U3 HETO;



- BO3MOXKHOCTb CAMOCTOSITEJIBHOTO  IEPEIBHKEHUS HHBAJIUIOB IO
TEPPUTOPUH OPTAHU3ALINH, IOMEIICHHS, B KOTOPBIX OKa3bIBAETCA MYyHULIUMAIbHAS
yCIIyTa;

- COINPOBOX/ICHHE MHBAIMJIOB, UMEIOIINX CTOMKHE paccTpoiicTBa (PyHKIIUU
3p€HHSI M CaMOCTOSITEIBHOTO TNEPEABWKECHHS, M OKa3aHWE WM T[OMOIIMA Ha
TEPPUTOPUH OPTaHU3ALINH, TIOMEIICHHS, B KOTOPBIX OKa3bIBAETCA MYyHULIUMATbHAS
yCIIyTa;

- HajuIeXxalee pa3MelleHrne oOOpyHOBaHUS M HOCUTeNeH HH(pOpMaIu,
HEOOXOIUMBIX il obOecredeHus] OeCHpersITCTBEHHOTO JO0CTyla WHBAJIUIOB B
IIOMEIIEHHUS U K yCIIyraM, ¢ y4eTOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

- IyOnmupoBaHUE HEOOXOIMMOM JJIi MHBAJIWJOB 3BYKOBOM M 3PUTEIBLHOMN
uHbOpMaIlMK, a TaKKe HAAMUCEH, 3HAKOB M MHOW TEKCTOBOM M Trpaduueckoi
uH(pOpMaIMU 3HaKaMH, BBINOJIHEHHBIMU peibe(hHO-TOUECYHBIM HIpUupTOM bpaiins;

- IOTIYCK CYpAOIEPEBOIUNKA U TU(DIIOCYPIOTIEPEBOTUNKA;

- JOIIYCK co0aKU-TTPOBOAHMKA npu HaJIU4Iuu JOKYMEHTA,
NOJITBEPXKJAIOLIETO €€ CHelHallbHOe OOy4YeHHEe U BBIJAHHOIO 1o (opMe U B
HOPSAJKE, KOTOPHIE OMNpPENEISAIOTCS (eepalbHbIM OPraHOM HCIIOJIHUTEIbHON
BJACTH, OCYIIECTBISIOIIMM  (YHKIMM 1O  BbIpabOTKE U  pealu3aluu
rOCy/IapCTBEHHON MOJUTHUKU U HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO B cdepe
COLIMAJIBHOM 3aIllUThl HACEJICHUS;

- OKa3zaHWe CHelHaJINCTaMUd HHOW HEOOXOAWMOW IIOMOIIM HWHBAJIWIAM B
IPEOJIOJICHUH OapbepoB, MPEMATCTBYIOMIMX IOIYYEHUIO UMHU YCIyT HapaBHE C
JPYTUMHU JIUIIAMHU.

2.13. Iloka3arenu JOCTYIIHOCTH U Ka4€CTBA MyHULMITAIbHOW YCIYTH

ITokazarensamu JOCTYITHOCTM M KA4eCTBA MYHHULMNAIBHOM YCIIyTH
ABJIAIOTCS TOJYyYEHUE 3asgBUTENEM HUHGMOpPMAIUMUM O XOA€ MPEeAOCTaBICHUA
MYHULIMIIAJIBHOW YCIYT'M C MCHOJb30BAaHUEM CPEIACTB TEIEPOHHON CBSA3H,
AIIEKTPOHHOTO  MH(MOPMHUPOBAHUS, COOJIOJEHHUE CPOKOB  IPEIOCTaBICHUS
MYHUIIUIIAJIBHON YCIIyTH, OTCYTCTBHE Kajl00 U MPETEH3UM CO CTOPOHBI 3asiBUTEII,
a TakkKe CyAeOHbIX aKTOB O MPHU3HAHWU HE3aKOHHBIMU PEIIECHUMU, JeWCTBHIM
(6e3neiicTBHS) YIIOJHOMOYEHHOTO OpTaHa M JOJDKHOCTHBIX JIUI] YIIOJTHOMOYEHHOTO
oprasa.

3. CoctaB, OCIEA0BATENBHOCTD U CPOKH BBITTOTHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K TOPSAIKY UX BBIOTHEHUS.

3.1. McuepnpiBaromuil nepeyeHb aAMUHUCTPATUBHBIX POLIEAYD

[IpengocraBiieHie MyHUIMNIATBHOM YCIYT'M BKJIIOYAET B CeOsl CIEQyIOIIHe
aMUHHACTPATUBHBIE TPOLICAYPHI:

- IPUEM U PETUCTPALINS 3a1pOCa;

- PacCMOTPEHHUE 3aIIpoca U HAIIPaBICHUE HA UCIIOJIHEHUE;

- WCIOJIHEHME 3ampoca, HAIpaBJICHUE YBEIOMIIEHHS O NPOJICHHUH CpPOKA
VICIIOJIHEHHS 3aI1poca.

biiok-cxema mocnegoBaTENbHOCTH  AJIMUHUCTPATUBHBIX IPOLEAYp IIpU
IIPENOCTABICHUN MYHHULMIIAIIBHOM YCIYTM TPUBOAUTCS B MPUWIOKEHUU 2 K
aIMUHHACTPATUBHOMY PETJIAMEHTY.



3.2. IlocnenoBaTenbHOCTh  AEHCTBHM  JOKHOCTHBIX — JUI  TpHU
MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH

3.2.1. IIpuem u peructpaius 3amnpoca

OcHoBaHueM JUisi Hayaja BBINMOJIHEHUS aJIMHHUCTPATUBHOW MPOLETYpPbI
SBJIIETCSl TIPEIOCTABICHUE 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.6
HACTOSIIIETO aJMUHUCTPATUBHOIO pErjaMeHTa B YIOJHOMOYEHHBIH OpraH MpH
JUYHOM OOpallleHuH, TOYTOBBIM OTIPABICHUEM, B JJIEKTPOHHON Gdopme 1o
WH()OPMAITMOHHBIM CHCTEMaM OOIIIETO MOJIb30BaHMS.

[Tpu mocTyieHny 3asBICHUS M TIPIJIATaeMbIX K HEMY TOKYMEHTOB B
M®II, nocnegHuii HE NO3JIHEE OHS, CIEAYIOIETO 3a JHEM HX IOCTYIUICHMS,
oOecrieunBaeT Tepenady 3asBICHUS W TPWIATaeMbIX K HEMY JOKYMEHTOB
B YIIOJTHOMOYEHHBIA OPTaH.

OTBETCTBEHHBIM 3a WCIOJHEHHUE aJMUHHUCTPATUBHON MPOLEIYpPHI SIBISCTCS
COTPYIHUK, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO BXOASIMIUX (TTOCTYIAOIINX )
JIOKYMEHTOB, B TOM YHCJIE€ B 3JIEKTPOHHOM BHJIE.

[Ipu mocTymaeHun 3ampoca TpPU JIMYHOM OOpalleHUH, COTPYIHUK,
OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB JUIsl OKa3aHUS MYHHUIUIAIBLHON YCIyTH,
BBITIOJIHSET CIAEAYIOUIUE JEHCTBUS:

- YCTaHaBJIMBA€T JIMYHOCTh  3asABUTEIS WM  yIOJIHOMOYEHHOTO
NPEACTaBUTENSI  3asgBUTENS]  COTJIACHO  TPEJICTABICHHBIM  JIOKYMEHTaM,
YAOCTOBEPSIONIUM JINYHOCTh U TIOJTHOMOYHS 3asIBUTEIIS,

- POBEPSET MOJHOTY 3aMOTHEHUS 0053aTEIbHBIX PEKBU3UTOB,;

- NOpPUHUMAET WM OTKa3bIBACT 3asBUTEII0 B IPUEME JIOKYMEHTOB IO
NPUYMHAM, W3J0)KEHHBIM B TYHKTE 2.7 HACTOSIIET0 aIMUHUCTPATHBHOTO
peryiaMeHTa;

- PETUCTPUPYET 3ampoc B TMOPSAKE MpUeMa U PETUCTPALMHU BXOASIIEH
KOPPECIOHAEHIINY;

- HaImpaBJIsieT 3aMpoc Ha paCCMOTPEHHE.

[Ipu moctymiueHun 3ampoca  Ha OyMaXHOM HOCUTENE TOYTOBBIM
OTIIPaBJIEHUEM, COTPY/IHUK, OTBETCTBEHHBIN 32 MPUEM U PETUCTPALMIO BXOSAITUX
(mocTynaronmx) T0KyMEHTOB, BBITIOJIHSET CICIYIONTUE TCHCTBUS:

- IPUHUMAET 3a1poc;

- PETUCTpUpYET 3alpoc B TOPAJKE MpUeMa M PETUCTPAMH BXOJSIIEH
KOPPECIOHICHIINH;

- HampaBJIsieT 3alpoc Ha paCCMOTPEHHUE.

[Ipyu nocrymiueHun 3ampoca B DJIEKTPOHHOM  BHUJE, COTPYAHHK,
OTBETCTBEHHBIM 3a TIPUEM M PETUCTPAIUIO BXOIAMUX  (MOCTYITAFOIINX )
JIOKYMEHTOB, BBITIOJIHSAET CJICTYIOIINE ICUCTBUSA:

- IPOBOAUT B TeueHue 1 pabouero JHS C MOMEHTa PETUCTPAIMH 3arpoca
IpoLeypy TPOBEPKU  JEHCTBUTEIHHOCTH  KBATM(PUITUPOBAHHOW  IOJITUCH,
C HCIOJh30BAaHUEM KOTOPOW TOJMUCAHO 3asBIeHUE (MaKeT dJICKTPOHHBIX
JIOKyMEHTOB) O TMPEIOCTABICHUN MYHUIIUITAILHON YCIYTH, MPEyCMaTPUBAIOILYIO
MIPOBEPKY COOJIOJIEHUST YCIOBUH, yKa3aHHBIX B cTathe 11 demepaibHOTO 3aKOHA
"O0 37eKTPOHHOM TTOATIHCH";

- pacreyarbIBaeT 3arpoc;
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- PErUCTPUPYET 3alpOC B MOPAAKE NPUEMA W PETUCTPAUMU BXOASALIECH
KOPPECHOHACHLINH;

- TMOATBEpXkAaeT (akT TMOJIYy4YEeHHUs 3ampoca OTBETHBIM COOOIICHHUEM
3asIBUTENI0 B DJIGKTPOHHOM (opMmMe ¢ yKazaHMEeM JaThl U PETUCTPALMOHHOTO
HOMEpPA 3as1BJICHUS;

- HAIIpaBJISIET 3aIIPOC HA PACCMOTPEHUE.

Pesynpratom uWcCHoONIHEHUs AOMUHUCTPATUBHOW MPOLEAYPHI  SIBISIETCS
perucTpanus 3amnpoca COTPYJIHUKOM, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALUIO
BXOASIIUX (MOCTYIMAIOIINX) TOKYMEHTOB.

Qdukcanusi pe3yabTara BBIIOJHECHUS AAMUHUCTPATHUBHOW MPOLIEAYPHI
OCYILIECTBIISIETCS MPOCTABJICHUEM B IPABOM HWKHEM YTIIy JIMIEBOW CTOPOHBI
IIEPBOTO JIUCTA 3aIpOCa JIaThl PETUCTPALMUA U PErUCTPALIMOHHOTO HOMEpA 3aIpoca,
a TaKXe MPOCTABJICHUEM JaThl PETUCTPALIMU U PETUCTPALTMOHHOTO HOMEpaA 3aIpoca
B PETUCTPALMOHHOM >KypHAJIE.

MaxkcuMabHbIi CPOK BBINOJHEHUS AAMUHUCTPATUBHOM MIPOLIEYPHI:

- [IpU JIMYHOM TIpHEMe TpakiaH - He Oosiee 15 MUHYT;

- TIPY MOCTYIUICHUHU 3asBJICHUS U JIOKYMEHTOB 10 Mo4Te, NHGOPMAIIMOHHON
CUCTEME - HE TMO3JHEE CIEYIOIIero paboyero JHsS ¢ MOMEHTa MOCTYIUICHUS B
YIIOJTHOMOYEHHBIN OpraH.

3.2.2. PaccMoTpeHuUeE 3ampoca U HallpaBJICHUE HA UCIIOJIHEHUE

OcHoBaHMEM JUISI Hadala aJIMHUHUCTPATUBHOW MPOUEIYPHl SABISETCS
perucTpanus 3amnpoca.

OTBETCTBEHHBIM 32 UCIIOJHEHUE aJMUHUCTPATUBHOW MPOUEAYPHI ABISCTCS
COTPYJIHUK, OTBETCTBEHHBIN 3a PACCMOTPEHHUE 3aIIPOCa, KOTOPBIN HAKJIAJAbIBAECT HA
3ampoC PE30ITIOLMIO, TPEANUCHIBAIONIYIO UCITOJHUTEINIO OCYILIECTBUTH UCTIOJTHEHUE
3ampoca, M HampaBlSIET B YCTAHOBJIEHHOM IMOPSJKE 3alpoC OTBETCTBEHHOMY
VICTIOJIHUTEIO.

Pezynpratom wucnosiHEHWs AOMHUHUCTPATUBHOW MPOLEAYPHI  SIBISETCS
HAJIOKCHUE HA  3alpoce  PE30JIOLUM, NPEANUCHIBAIOIIEH  HCIOJHUTEIIO
OCYILIECTBUTh HCIIOJIHEHHWE 3alpoca, W HANpaBIICHUE 3allpoca Ha HCIOJHEHUE
OTBETCTBEHHOMY UCIIOJIHUTEIIO.

Qukcanuss pe3yJbraTa  BBIIOJHECHUS AJMUHUCTPATUBHOW MPOLEAYPHI
OCYIIECTBIISICTCS TPOCTABICHHEM Ha CBOOOJHOW YacTH BEPXHEHW JIEBOM YacTu
JIMIIEBOM CTOPOHE MEPBOTO JIUCTA 3aMpoca COOTBETCTBYIOIICH PE3OJIIOIUH.

MakcumanbHbIi  CPOK  BBINOJHEHUS AJMUHHUCTPATUBHOM MPOUEIYPHI:
2 pabouux aHs.

3.2.3. HcnosHeHue 3ampoca, HANpaBiICHUE YBEOOMIJIEHUS O MPOIJICHUU
CpOKa MCIIOJTHEHHUS 3ampoca.

OcHoBaHMEM IS Hadajla aJIMHUHUCTPATUBHOW TMPOUEAYPHl SABISETCS
MOCTYIUICHUE 3aIpoca C PE30JIOLIUEN OTBETCTBEHHOMY UCIIOJHUTEIO.

OTBETCTBEHHBIM 3a WCIOJHEHHUE aJMUHHCTPATUBHON MPOLEIYpPHI SIBISAETCS
COTPYIHHUK, OCYIIECTBIIOIINN HCIOJHEHUE COLMAJIbHO-IPABOBBIX 3aIpPOCOB
MYHHIUIIAIBHOTO apXUBA.

CoTpynHUK,  OCYUIECTBIAIOUIMNA  HMCIOJHEHUE  COLMAIbHO-TIPABOBBIX
3aIPOCOB MYHULUIIAIBHOTO APXHUBA, OCYLIECTBIISIET CICAYIOIIUE TCUCTBHUS:



- ICTIONHSET 3ampoc coryiacHo TpeboBanusM [IpaBun opranuzanuu XxpaHeHus,
KOMILJIEKTOBAHUSI, y4e€Ta M HCIOJb30BaHUS JOKYMEHTOB ApXHMBHOTO (oHa
Poccuiickoit @enepanuu u ApYyrux apXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX U
MYHUIIUNIATBHBIX apXUBax, My3esX W Oubnnorekax, opraHusaunusx Poccuiickoit
aKaJleMuu HayK, YTBEPKICHHBIX NMPUKA30M MHUHHUCTEPCTBA KYyJIbTYpPbl 1 MACCOBBIX
koMMmyHuKaiuii Poccuiickoit ®enepamuu ot 18.01.2007 Ne 19 (3ampoc, He
OTHOCSIIIIUICA K COCTaBy XpaHSALIMXCS B AapXHWBE AapXHUBHBIX JIOKYMEHTOB,
HaIpaBJISIETCS B IPYTOM apXWB WJIM OpPraHU3aIMIO, TJI€ XPaHATCS HEOOXOJUMBbIC
apXWBHBIE JIOKYMEHTBI, C YBEAOMJICHUEM OO0 HSTOM MOJb30BATENsA, WU
MOJIH30BATEIIO0 JAETCA COOTBETCTBYIOIIAS PEKOMEHIAINSA);

- B CJIy4ae HEBO3MOXXHOCTH UCIIOJHUTD 3aMpOC MO MPUYMHAM, YKa3aHHBIM B
NyHKTe 2.8 HACTOAIIET0 AJMUHHCTPATHBHOIO pErjiaMEHTa, TOTOBUT Ha UMM
3asBUTEJISI OTKA3 B MPEIOCTABICHUU MYHULIUITAIIBHOW YCITYTH;

- TP OTCYTCTBUM TE€XHOJIOTMYECKOM BO3MOKHOCTH MCIIOJIHUTH 3ampoc (3a
UCKJIFOYEHHUEM 3alpOCOB, HCHOJHSIEMBIX MO HAYyYHO-CIPABOYHOMY ammapary
apxuBa) B TedeHue 30 1HEW cO JHA PETUCTpAMHM TOCTYIUICHHUS 3ampoca B
YIOJIHOMOYEHHBIA OpPraH, TOTOBUT HA MMs 3aBUTENS YBEAOMIIEHUE O MPOJJICHUN
CpOKa HCTIOJTHEHHS 3arpoca Ha cpok He Oosee yeM 30 AHEN U MpeACTaBiIseT €ro
YIOJIHOMOYEHHOMY JOJKHOCTHOMY JIMILY JIJIs1 TOJITUCAHMUS.

[locne  moamucaHWsi ~ YHNOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMLIOM
MOATOTOBJICHHOTO JOKYMEHTa - OTBET, OTKa3 WM YBEJIOMJICHHE O MPOJJICHUU
CpOKa HCHOJHEHHS 3ampoca MepeaeTcs YMOJIHOMOYEHHOMY COTPYIHHUKY JIs
OTIPABKU (BpYUYEHUS).

CoTpynHUK, OTBETCTBEHHBII  3a  OTHPaBKy  KOPPECMOHICHIIUU,
OCYILECTBIISIET CIEAYIOIINE ACHCTBUS:

- PETUCTPUPYET TOCTYNUBIIME K OTIPABKE JOKYMEHTHI B MOPSJIKE
pErUCTpaluy UCXOISIIEH KOPPECTIOHICHIUY;

- OTIpaBiseT (Bpy4aeT) MOKYMEHTHI 3asBHUTENIO WA TMEpPedacT CrocoooM,
YKa3aHHBIM B 3aIPOCE: JIMYHO MOJ POCHUCH, MO TIOYTE 3aKA3HBIM MMHCHbMOM WJIU TIO
UH()OPMAIIMOHHBIM CHUCTEMaM OOIIEro TMOJIb30BAaHUSA, B CJIy4ae HCIOIHEHUS
3ampoca B 3JIEKTPOHHOM BUJIE.

3asBUTENb  MOJIy4aeT  pe3ydabTaT  MYHULMNAIBHOM  yCIyrM  TIpHU
NPEABSABICHUHN JOKYMEHTA, YIOCTOBEPSAIONIETO €ro JIMYHOCTh U JOBEPEHHOCTU Ha
MpEeACTAaBUTEINS 3asgBUTENSA, 0DOPMIICHHON B YCTAaHOBJIEHHOM MOpsAKE (B Cilyyae
MOJTYYEHHUsI TOKYMEHTOB YIIOJITHOMOYEHHBIM MPEJICTABUTEIIEM 3asIBUTEIIS).

Pe3ynbTaToM  BBIMOJHEHHUS AJIMHUHUCTPATUBHOM TMPOLIEAYPHI  SBISIETCS
oTmpasicHue (Bblava) 3assBUTEIIO Pe3yIbTaTa MYHUITUTIATLHON YCIIYTH.

dukcanus pe3yJbTara BBIIOJHEHUS aJMUHHCTPATUBHON  MPOIEAYpHI
OCYIIECTBISIETCS B OJKypHalle PETUCTPALMM HUCXOASIIEH KOPPECTIOHICHIIUU
MPOCTABJIEHUEM PETUCTPALMOHHOIO HOMEpa W JaThl UCXOASIIErO JOKYMEHTa U
OTMETOK 00 OTTpaBKe, MOJYyYEHUU TTOUYTOBOTO YBEIOMJICHHSI 00 OTIpaBKe U (UJIIN)
O TIOJIyYCHHH, JHOO0 O BO3BpaTe OTIPABICHHOTO OTBETA WA HEBO3MOXXHOCTH
BPYYEHUS JOKYMEHTA 3asBUTENIO.

HenonyuenHspiil 3asBUTENEM JTUYHO NOJ POCIKUCH TOTOBBIM K BbIJIAY€ OTBET,
BO3BpAIllEHHOE MOYTOBOE OTHpaBjieHUEe, Mo ucreueHuu 60 aHeld co 1THA ero
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perucTpauyd WIM T[OJYyYEeHUS MOYTOBOIO YBEIOMJICHHS O HEBO3MOXKHOCTU
JIOCTaBKU, TPUOOIIAETCS K COOTBETCTBYIOIIEMY HOMEHKJIATYPHOMY JI€Jly apXuBa U
BBIJIACTCS 3asBUTEII0 B TEYEHUE S5 JIET MpHU ero oOpalleHHH 3a pe3yJbTaToM
MYHHUIUNATBHON YCIIYTH.

MakcumanbHbld  CPOK  BBIMOJHEHUS AAMUHUCTPATUBHOM MPOILEAYPHI:
26 nHew (11t 3aIpOCOB BBHIMOJIHSAEMBIX 110 HAYYHO-CIIPABOYHOMY armapaTy apXuBa
— 11 ngHel, ns nepechlIaeMbIX B IPYrol apXuB WM OpPraHU3allMIO0 3aIPOCOB — 2

JTHS).

4, (DOPMBI KOHTPOJI UCITOJIHCHUSA aAMUHHUCTPATHBHOI'O PCTJIAMCHTA

4.1. KoHTpoJib COOJIIOACHUS YIIOJTHOMOYEHHBIM OPTraHOM, JOJKHOCTHBIMU
JUIIaMH  YIIOJJHOMOYEHHOTO OpraHa, YYacTBYIOIIMMH B  IPEIOCTaBICHUH
MYHUILIMTATBHON YCIIYTH, OCYILIECTBIISICTCS JIOKHOCTHBIMH JIAIIAMH
YIOJJHOMOUYEHHOT'O OpraHa, CIEIUaIbHO YIOJHOMOYEHHBIMU Ha OCYIIECTBJICHHUE
JTAHHOT'O KOHTPOJISI PYKOBOJAUTEIEM YIIOJTHOMOUYEHHOT'O OpraHa M BKJIIOYaeT B ce0s
MPOBEJICHNUE IMPOBEPOK IMOJHOTHI M KauyecTBa MPEAOCTABICHUS MYHHIUIIATIBbHON
ycnyru. IlnaHoBble W BHEIUIAHOBBIE MPOBEPKH IIPOBOJSTCS YIOJIHOMOYEHHBIMU
JOJDKHOCTHBIMH JIMIIAMH YIIOJTHOMOYEHHOTO OpTraHa Ha OCHOBAHHH PACTIOPSIKEHUS
PYKOBOJIUTEISI YIIOJTHOMOYEHHOTO OpraHa.

4.2. IIpoBepka NOJHOTBI M KAadeCTBa MNPEIOCTABICHUS MYHMIUIIAJIBHOU
YCIIYTH OCYIIECTBIISICTCS ITyTEM MPOBEICHUS:

- TUTAHOBBIX TIPOBEPOK COOTIOJCHUS W UCTIONHEHUS TOJDKHOCTHBIMH JIMIIAMHU
YIOJHOMOYEHHOTO OpraHa, YYacTBYIOIIMMHU B TPEIOCTABICHUN MYHHUITUIATBHON
YCIIYTH, TOJ0KEHUH HACTOSAIIECTO aMUHUCTPATUBHOTO perilaMeHTa, HOPMaTUBHBIX
MPaBOBBIX  aKTOB, PETYJIUPYIONIUX  JCATECIBHOCTh IO  MPEIOCTABICHUIO
MYHULIMIAIBHON YCIYyTH TIPH OCYIIECTBJICHUU OTHCIbHBIX aJIMHUHHUCTPATUBHBIX
MPOIICAYP U MPEAOCTABICHNS MYHHITUTIATLHON YCIIYTH B 1IEJIOM;

- BHCIUIAHOBBIX MPOBEPOK COOJIOJCHUS W MCIOJHCHHUS JIOKHOCTHBIMH
JUIIAMH  YIIOJJHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMH B  IPEIOCTaBICHUH
MYHULMNAIBHON  YCIYTd, TOJIOKEHHUM  HACTOSIIETO0  aIMHUHHCTPATHBHOTO
periiaMeHTa, HOPMaTUBHBIX IMPABOBBIX AKTOB, PETYIHPYIONIUX ACATEIBHOCTH 10
MIPEIOCTABICHUI0O MYHHUIIMITAIIGHONW YCIYTH TIPH OCYIIECTBICHHH OTICITBHBIX
aIMUHUCTPATUBHBIX TPOILEAYp M TPEIOCTABICHUS MYHHUIIUIIAILHOW YCIyTd B
LIEJIOM.

4.3. TlmanoBbIe TPOBEPKH OCYIIECTBICHUS OTIACIBHBIX aIMUHHACTPATUBHBIX
IpoIeIyp MPOBOIATCSA |1 pa3 B MOJMYroAue; MOJHOTH M Ka4eCTBa MPEI0CTABICHHUS
MYHHUITUTIATFHOM YCIYTH B IIEJIOM - | pa3 B roJi, BHETUIAHOBHIE - MPHU MOCTYTIUICHUN
B YIIOJTHOMOYEHHBIM OpraH ajaoObl 3asBUTENSI HA CBOCBPEMEHHOCTb, TIOJHOTY H
KaueCTBO TMPEJOCTaBICHUS MYHUIIMIIAJLHON YCIyrd, HAa OCHOBAHHHM WHBIX
JOKYMEHTOB W  CBEJCHHM, YKa3bIBAIOIMX HA HAPYIICHUS  HACTOSIIETO
aIMUHHUCTPATHBHOTO PETIIAMEHTA.



4.4. Tlo pe3ynbpTaTaM NpOBEAEHHOW MIPOBEPKH COCTABISETCS AKT, B KOTOPOM
OTPaXKarOTCs BBISBICHHBIC HAPYLICHUS W IPEIJIOKEHHS 110 UX YCTPAHEHMIO. AKT
NOJANMKCHIBAECTCS JOJDKHOCTHBIM JIMIIOM, YIIOJJHOMOYEHHBIM Ha IPOBEICHUE
IIPOBEPKHU.

4.5. JIOJDKHOCTHBIE JIMIA YIIOJTHOMOYEHHOIO OpraHa, y4acTBYIOIIME B
IIPENOCTABICHNUN MYHULMITIAJIbHOU YCIIyTH, HECYT EPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIOZAEHHE CPOKOB M IIOCJIEA0BATEIBHOCTH HCIOIHEHMS
aJIMUHUCTPATUBHBIX JCHCTBUNA M BBINOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYD,
PETYCMOTPEHHBIX HACTOSAILNM aIMUHHACTPATUBHBIM PErIAMEHTOM.
[lepcoHanbHass OTBETCTBEHHOCTD 3aKPEIUIAETCS B JOJDKHOCTHBIX MHCTPYKLMSIX. B
ClIydya€ BBIABJICHUS HApyIIEHUW BHHOBHBIE HECYT OTBETCTBEHHOCTH B
COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOIATENbCTBOM Pocculiickon Penepaunu u
Bonrorpasckoii obiactu.

4.6. CamocrosTenbHOM (QOpMONW KOHTPOJSI HCIIOJIHEHUS IOJIOKEHUH
aJMUHHUCTPATHUBHOTO PETJAMEHTa SBJISIETCS KOHTPOJIb CO CTOPOHBI I'PAXKIAH, UX
OOBbEIMHEHUN W OpraHu3alfil, KOTOPHIA OCYIIECTBISAETCS IyTEM HAINpaBICHUS
oOpallieHuil 1 %anod B yIOJHOMOYEHHBII OpraH.

5. Nocyneonblii (BHECYn€OHBIN) MOPSAI0K 00XKATOBAHUS PEIICHUN
U nericTBuil (0e31efCcTBUS) aIMUHUCTPALIUN CEIbCKOTO MTOCEJICHUSI OpraHu3aluii,
yka3aHHbIX B yactu 1.1 crateu 16 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-
@3 "O6 opranu3aluy Npea0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMITAJIbHBIX
ycuyr", a TaKKe UX JOJDKHOCTHBIX JIUILL,
MYHUIIMIATBHBIX CIyXKalIUX, pA0OTHUKOB

5.1. 3asBuUTENb MOXET OOpAaTUTHCA C KaNOOOW Ha pelieHus U JeHCTBUA
(6e3nelicTBUE) aIMHUHHCTpPAIIMU CEIbCKOro ToceiaeHus MO, opranuzanui,
yKa3aHHbIX B yacTu 1.1 crateu 16 ®@enepansHoro 3akoHa ot 27.07.2010 Ne 210-
®3 "OO6 opraHuzanMU MNPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIUTAIBHBIX
yciyr", a TakKe WX JOJDKHOCTHBIX JIUI, MyHUIIMITAIBHBIX CITY)KAIllUX, paOOTHUKOB,
B TOM YHCJIE B CJICIYIOIIUX CIIydasix:

1) HapyiieHue Cpoka PEerucTpaluu 3ampoca 3asiBUTENSI O MPEIOCTABICHUH
MYHULIMNIAIBHON YCIIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 ®enepanbHoro
3akoHa or 27.07.2010 Ne 210-®3 "OO6 opraHuzanuud OpeaoCcTaBICHUS
rOCYAapCTBCHHBIX W MYHHUIHITAIBHBIX ycayr" (mamee — denepaiabHBIA 3aKOH
Ne 210-D3);

2) HapyuleHUE CpOKa NpeIOoCTaBICHUS MYHULMNAIBHOM yciayru. B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyAeOHOe) oOKajloBaHHE 3asiBUTENIEM
peuieHuit u aeiicTBui (6e31eiCTBYA) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pa0OTHUKA
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  BO3MOXXHO B ClOydae, €ciId  Ha
MHOTO(YHKIIMOHAIILHBIN IIEHTP, pelieHuss u JedcTBus (0e3aeiicTBre) KOTOPOTOo
00XaTyrTCsl, BO3JIOKEeHA (DYHKIHS 10 MPEIOCTABICHUI0 MYHUITUTIATBHOM YCIIYTH
B TIOJIHOM O00BeME B TOpSAKe, OINpeAeeHHOM dYacThio 1.3 cratem 16
®denepanbHOro 3akoHa Ne 210-D3;
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3) TpeGoBanue y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMH TPaBOBBIMH akTamu Poccuiickoii denepaiuu, HOPMATUBHBIMU
paBOBBIMU akTamMu Bomrorpajackoit 001acTH, MyHUIMIAIBHBIMU IPABOBBIMU
aKTaMM JUIsl IPEJOCTABJICHHS] MYHULIMITAIbHON YCITYTH;

4) oTKa3 B MpueMe JOKYMEHTOB, MPEOCTABICHUE KOTOPHIX MIPEAYCMOTPEHO
HOPMATUBHBIMH TIPaBOBBIMH akTamu Poccuiickoii denepainuu, HOPMATUBHBIMU
NpaBOBBIMU akTamMu Bomrorpaackoit 001acTH, MyHUIMIIAILHBIMU IPABOBBIMU
aKTaMH JUIsl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH, Y 3aSBUTEIIS;

5) oTKa3 B MNpPEAOCTaBICHWHA MYHUIUNAIBHOW YCIIYI'H, €CJIU OCHOBAHHUSA
OTKa3za He TMPEIyCMOTPEHbl (enepalbHBIMU 3aKOHAMH U TPUHATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHBHBIMH TPABOBBIMU aKTaMH Poccuiickoit
denepany, 3aKOHAMHM ¥ HWHBIMA HOPMATHBHBIMH TPABOBBIMH  aKTaMH
Bonrorpajckoi 06iactd, MyHUIMIIAIbHBIMU NPABOBBIMH aKkTaMu. B ykazaHHOM
ciydae jgocylaeOHoe (BHecyleOHOe) oO)KaloBaHWE 3asBUTENIEM pEHICHUNA U
nevictBuii  (06e37eiicTBUA)  MHOTO(MYHKIIMOHAJIBLHOTO  IIEHTpa,  paOOTHHUKA
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  BO3MOXXHO B  Clydae, €ClIM  Ha
MHOTO(YHKIIMOHAIbHBINA LIEHTP, pelleHus: U AencTBus (0e3nelcTBrE) KOTOPOTO
00XanyroTCsl, BO3JIOXKEeHA (YHKIUS 110 MPEIOCTaBICHUI0 MyHUITUTIATBHOM YCIyTH
B TIOJIHOM o0O0BeME B TMOpSAKe, OMNpeAeseHHOM dYacThio 1.3 crareu 16
®denepanbHOro 3akoHa Ne 210-D3;

6) 3arpeboBaHHME C 3agBUTENS MPU NPEJOCTABICHUU MYHULUMAIBHON
YCIYTH TUIaThl, HE TPEAYCMOTPEHHOW HOPMATUBHBIMU TPABOBBIMU aKTaMU
Poccuiickoit denepanuu, HOpMaTUBHBIMY ITPaBOBBIMH akTamu PecrnyOnuku ThiBa,
MYHHUITUTIATFHBIMH ITPABOBBIMU aKTaMH,

7) OTKa3 aJIMHUHHUCTpPAlMH, JOJDKHOCTHOTO JUIA aJIMUHUCTpAaLUH,
MHOTO(YHKIIMOHAJILHOTO I1IEHTPa, paOOTHMKAa MHOTO(YHKIHMOHAJIBHOIO LIEHTPA,
OpraHu3alui, NpeaycMOTpeHHbIX 4YacTbio 1.1 crateu 16 depepaibHOrO 3aKoHa
Ne 210-®3, unu ux pabOTHUKOB B MCIPABICHUU JOIMYIICHHBIX UMH OTIEYaTOK U
OIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS MYHUIIMITAILHOW YCIyTH
JIOKyMEHTaxX JM0O HapylIeHHE YCTAHOBJIEHHOTO CpOKa TaKWX HCHpaBieHuil. B
yKa3aHHOM clly4ae jocyneOHoe (BHecyneOHOoe) o00KajJoBaHHE 3asBUTENIEM
perieHui u aecTBuil (0e3aecTBUS) MHOTO(YHKIIMOHATBLHOTO IIEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  I[EHTpa  BO3MOXXHO B  Ciydae, €ClIM  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peuieHuss u JercTBus (0e3aeicTBrUE) KOTOPOro
00XanyroTCsl, BO3JIOXKEHA (YHKUHUS [0 NPEeIOCTABICHUI0O MyHUIIUNIATBHOU YCIyTH
B TIOJHOM oOOBEME€ B TMOpsJKE, OIpeaeaeHHoM dYacThio 1.3 crateu 16
®epnepanbHOro 3akoHa Ne 210-03;

8) HapylleHHue CpoKa WM MOpSAIKA BBIJAYM JOKYMEHTOB IO PE3yJIbTaTam
MPEI0CTABIECHUS MYHUILIUTIAJIBHOW YCIYTH;

9) NpPUOCTAaHOBIICHUE TPEJOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH, €CIH
OCHOBaHMsI TIPUOCTAHOBJICHUS HE TPETyCMOTPEHBI (efepalbHBIMU 3aKOHAMH H
MPUHSATHIMA B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMH MPABOBBIMU aKTaMU
Poccuiickon denepanmuy, 3aKOHAMH U UHBIMU HOPMATUBHBIMU ITPABOBBIMU aKTaMH
Pecny6uku TwiBa, MyHUTIMTIATFHBIMEU TIPABOBBIMU aKTamMH. B ykazaHHOM ciydae
nocyneoHoe (BHecymeOHOe) O00KamoBaHUE 3asBHUTENIEM PEIIEHWH H JeHCTBUN
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(Oe3nmercTBU) MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIbHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, e€ciId  Ha
MHOTO(YHKIIMOHANILHBIN LIEHTP, peuieHuss U JedcTBus (0e3aeicTBrUE) KOTOPOTro
00XanyroTcsi, BO3JIOXKeHa (QYHKIUS 10 MPETOCTaBICHUI0 MyHUIIUTIATIBHOU YCIIyTH
B TIOJIHOM o00BbeME B TOpSAKE, OINpeleieHHoM dYacThio 1.3 crarbu 16
®denepanbHOro 3akoHa Ne 210-@3.

5.2. Kanoba nonmaercs B MUCbMEHHON ¢dopMe Ha OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHOH (hOpME B aIMHHHCTPAIIUIO CEeIbcKoro moceneHusi, M®I], a Takxe B
OpraHu3alyy, nNpeaycMoTpeHHbie YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa No
210-®3. XamoOwl Ha pemenus u nerictBus (Oe3nmeiicTBue) paboTHrka MOI]
nogatotrcsi pykoBoautento 3roro MOII. KamoObl Ha pemieHuss U JeUCTBUS
(6e3meiictBue) M®I] nomatotrcst yupenutento M®PI] winm m1omKHOCTHOMY JIHITY,
YIOJHOMOYEHHOMY HOPMAaTHBHBIM IPAaBOBBIM aKTOM cyObekTa Poccuiickoii
Oenepanuu. KamoObl Ha perieHuss U JerctBus (6e3aeiicTBUE) pabOTHUKOB
OpraHu3alui, NpeaycCMOTpEHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3akoHa No
210-d3, noaroTcst pyKOBOAUTEINSIM 3TUX OpraHU3aIIUM.

Kanoba Ha pereHus u aeicTBus (6e31eiCTBUE) aIMUHUCTPAIIUU CEIBCKOTO
MOCEJEHUSA, JIOJDKHOCTHOTO JIMIA AJMUHHUCTPALMM  CEIbCKOTO IOCEJIEHUS,
MYHULMNAIBHOTO  CIY>KAIlero, PYKOBOJIUTENA aJMUHHUCTPALIMU  CEIIbCKOTO
MOCEJICHHUsSI MOKET OBbITh HarpaBiieHa 1o noure, yepe3 M®DII, ¢ ucnonb3zoBanuem
WH(OPMAIIMOHHO-TEJIEKOMMYHUKAaIMOHHON cetn "WHTepHer", oduuuanbHOro
caiiTa OpraHa, IpeloCTaBISAIOIIET0 MYHULMUIIAJBHYIO YCIyry, €IMHOI0 MopTaja
FOCYJIapCTBEHHBIX W MYHUIMOAIBHBIX YCIYr JUOO PEruoHaJbHOTO TopTalia
rOCYJIJapCTBEHHBIX M MYHUIMIIAJIBHBIX YCIYT, & TAKXKE MOXET ObITh MPUHSATA MPHU
JUYHOM TIpUEME 3asiBUTEIS.

Kanoba na pemenust u nevcteusi (6e3nericrsue) MOIL, pabotHuka M®I]
MOXET OBITh HampaBlieHa MO T[OYTe, C HCIOJb30BaHUEM WH(OpPMAIMOHHO-
TeJIeKOMMYHUKaIIMOHHOM cetu "UuTepHet", opunuansuoro caiita M®II, enunoro
nopraja TOCYJAapCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT JUOO PErHOHAIBLHOTO
noprajga TOCYJAapCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT, a TakKe MOXKET ObITh
MPUHATA IPU JTUYHOM IIPUEME 3asIBUTEISL.

Kanoba w©Ha pemenus u JgedcTBus (Oe3decTBHE)  OpraHU3ALNA,
MpeycMOTpeHHBbIX 4YacThio 1.1 ctatbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, a
TaKke UX paOOTHHUKOB MOXKET OBITh HAIpaBjieHa IO MOYTEe, C HCIOJIb30BaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn  "MHTepHer", oQuIMaIbHbIX
CalTOB  ATUX  OpraHW3alvii, €AWHOro TMOopTajia TOCYJAapCTBEHHBIX U
MYHULMNAIBHBIX YCIYr JIMOO PErMOHAIIBHOTO TOpTajia TOCYJApCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT, a TaKKe MOXKET OBITh MPUHATA TPU JUYHOM IIpUEME
3asIBUTENS.

5.3. JKamobpl Ha pemieHWs, TNPUHATHIE PYKOBOJUTEIEM OpraHa,

IPENOCTABIISIOIIETO MYHULUIATBHYIO yCIIyTY, paccMaTpHUBaOTCA
HEIOCPEICTBEHHO PYKOBOJUTEIEM OPraHa, MpPeAOCTaBIIAIOIIET0 MyHULIUIIATbHYIO
yCIIYTY.

5.4. Kanoba nomkHa CoepKaTh:
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1) HauMeHOBaHME OpraHa MNPEAOCTaBIIOIIET0 MYHULHUIAJIBHYIO YCIYTY,
dbaMunuio, UMs, OT4eCTBO (IMOCJENHEe - MPU HAIMYUU) JOJHKHOCTHOIO JUIA
OpraHa MPEJOCTABISIONIET0 MYHHULIMNAIBHYIO YCIYTY WIM MYHUUHUIIAIBHOTO
cioyxamero, M®IL[, ero pykoBoguTens W (Wiau) pabOTHUKA, OpraHU3aIUH,
MPElyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHOro 3aKoHa Ne 210, ux
pykoBoauTened W (Wid) paOOTHHUKOB, pEIICHUS U JelcTBUs (Oe3aercTBHE)
KOTOPBIX 00XKAITYIOTCS;

2) pamunmto, uMs, 0TYECTBO (TIOCTIEIHEE - IPU HAJIMYWH), CBEICHUS O MECTE
KUTEIIbCTBA 3asfBUTENS - (PU3WYECKOro JHIa JHO0 HaWMMEHOBAHHE, CBEIACHHS O
MECTE HAXOXIEHUS 3asBUTENS - IOPUAUMYECKOrO JIMIA, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) 3JIEKTPOHHOW TOYTHI (IPW HATUYHUH) H
MIOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBedeHus 00 OOXKalyeMbIX pEIICHUSIX U JEeUCTBUAX (0e3/1elCTBUN)
aAMUHUCTPALIMM CEIbCKOTO TOCEJNECHUS, NOJLKHOCTHOTO JIMIA, aAMUHUCTPALINU
CEJILCKOTO TMOCEJIeHUs, MO0 MyHHUIMNaibHOro ciyxkamiero, M®I[, paGotHuka
M®II, opranu3zaumii, mpeaycMOTpeHHbIX 4acTbio 1.1 cratem 16 DenepanbHOro
3akoHa Ne 210-D3, ux pabOTHUKOB;

4) moBO/bBI, HA OCHOBAHUU KOTOPBIX 3asBUTEINb HE COTJIACEH C PEUICHUEM U
nevctBusmMu  (O6e3deiicTBMEM) — aJIMUHUCTPAIMU  CEJIbCKOTO  TOCEJICHMS,
JOJDKHOCTHOTO — JIMA  aJMHUHHUCTpAllMd  CEJIbCKOTO  IOCEJCHUS WU
MyHUIMOanbHOro  ciayxamero, M®Il, pabotHuka MOIL], opranuzanui,
MpeyCMOTpeHHbIX 4YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, ux
pabOTHUKOB. 3asiBUTENEM MOTYT OBITh MPEACTABICHBI TOKYMEHTHI (ITPY HAJIUYUH),
MOATBEPKIAIOIIME JOBOJbI 3asBUTENS, JIMOO X KOIHUU.

3asgBUTENh, MMEET MPaBO Ha IMOJydeHHuEe HUHGOpMAMU U JOKYMEHTOB,
HEOOXOIMMBIX JJ1s1 00OCHOBAHUS U PACCMOTPEHHUS KaTOOHI.

5.5. OcHoBaHWeM i Hayaja MPOIEAYpPhl JTOCYIAEOHOr0 00KaJIOBaHUS
ABJIIETCSI  TIOCTYIUICHHWE  KajnoObl  3asBUTENd.  Peructpamus  xkamoObl
OCYILIECTBIJISIETCA YINOJHOMOYEHHBIM CIEIUATUCTOM aAMUHHUCTPALMHU CEIBCKOTO
nocesienusi, pabotanukamu M®II, opranuzamnmii, nMpeaycMOTpeHHBIX YacThio 1.1
ctatbu 16 ®DenepanbHoro 3akoHa Ne 210-d3. B TeueHue Tpex IHEW CO AHS €€
MOCTYTUICHUSL.

JKanoba, moctynuBIias B aJMHHUCTPAIIMIO CEIbCKOTO ToceneHus, MOII,
yupenurenro MOLI, B opranusaiuu, npeaycMoTpeHHble 4yacTeio 1.1 crateu 16
@enepanbHoro 3akoHa Ne 210-D3, nognexXuT pacCMOTPEHUIO B TEYEHUE
NATHAIUATH padOuMX JTHEH cO JIHA €€ perucTpanuu, a B cliydae 00KajloBaHUs
OTKaza aIMHUHUCTpAlUMM  CeabCKoro mnocenenus ,MOILl, opraauzauui,
MIPEAYCMOTPEHHBIX YacThio 1.1 crareu 16 HacTosimero deaepanbHOro 3akoHa Ne
210-d3, B npuemMe JOKYMEHTOB Yy 3asBUTENs JIUOO B UCIIPABICHUM JOMYIIEHHBIX
OTEYaTOK W OIMMOOK WM B Cly4yae O00KaJIOBaHWSI HAPYIIECHUS YCTAaHOBJICHHOTO
CpOKa TaKWX WCIPABICHUW - B TEUYCHHWE TISATH paboumx JHEW CcO JHS ee
perucTpanuu.

5.6. B ciuywae ecnmu B kaioOe He yKazaHbl (amuius 3asBUTEI,
HAIPaBUBIIETO >Kajgo0y, W TMOYTOBBIA aJpec, MO KOTOPOMY JIOJDKEH OBITh
HaIpaBJieH OTBET, OTBET Ha jKaJo0y HE JaeTCH.
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Ecnu B yka3zaHHO# kanoOe coiepKaTcsi CBEJCHHUS O IMOATOTAaBIMBAEMOM,
COBEpIIIAEMOM WJIM COBEPILIEHHOM IPOTUBONPABHOM JIESHUU, & TAKXKE O JIMIIE, €T0
HOJIFOTABIMBAIOLIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, >Xajlo0a MOJIJIEKUT
HAIPAaBJICHUIO B TOCYIapCTBEHHBIN OPraH B COOTBETCTBUU C €70 KOMIIETEHIUEH.

JIOIoKHOCTHOE  JIMLO, PaOOTHMK, HAJEJIEHHbIE IOJHOMOYHMSAMH IO
pacCMOTpPEHMIO Kajo0 B  COOTBETCTBUM C IYHKTOM 5.2  HacTOSLIETO
aJIMUHHACTPATUBHOTO PpEIJIAMEHTA, MpU MOJIYYEHUH KajloObl, B KOTOPOH
COJIEpKaTCsl HELEH3YpHBIE JIMOO OCKOPOMTENbHBIE BBIPAKEHUS, YIPO3bl KU3HHU,
3I0POBbI0 K HIMYILIECTBY JOJDKHOCTHOIO JIUIA, & TAKKE YWICHOB €r0 CEMbH, BIIPABE
OCTaBUTh ’kajoOy Oe3 OTBeTa MO CYIIECTBY MOCTABICHHBIX B HEW BONPOCOB H
COOOIIUTH 3aBUTEIIO O HEAOIYCTUMOCTH 3JI0yTIOTPEOICHHS IPABOM.

B cnydae ecnu TeKCT KanoObl HE MOANAETCA MPOYTEHUIO, OHA OCTABIISIETCS
0e3 0TBETa, 0 YeM B TEUEHHE CEMH JTHEW CO JHS PETUCTPALMH 5Kajlo0bl COO0IIaeTCs
3asBUTEIIIO, €CJIN €ro (paMUIIKs U TIOYTOBBIN a/Ipec MOAIAI0TCS IPOUYTEHHUIO.

Ecnn oTBeT mo cyuiecTBy HOCTaBJIEHHOTO B jkajloO€ BOMPOCAa HE MOXKET
ObITh J1aH 0e3 pasrialleHusl CBEACHUN, COCTaBISIOLIMX T'OCYIapCTBEHHYIO WM
MHYIO OXpaHsieMylo (eepaibHbIM 3aKOHOM TailHy, B TEUEHUE CEMH JHEU CO THS
perucTpalu >kajgoObl 3asBUTENIO, HANpaBUBILIEMY Xanoly, cooOmaercs o
HEBO3MOKHOCTH JaTh OTBET IO CYILECTBY MOCTABJIIEHHOIO B HEHl BOIpoca B CBSI3U
C HEJIOIMYCTUMOCTBIO pa3IJIalliCHUs YKa3aHHBIX CBEJICHUM.

B cnyuae, eciu TeKCT *ano0bl HE MO3BOJSET ONPEAEIUTh CYTh OOpaIIeHHs
3asiBUTENS], OTBET 10 CYIIECTBY *Kaja00bl HE JAETCs, O YEM B TEUEHUE CEMH JTHEU CO
JTHSL PETUCTPALUU 5KaJTOObI COOOIIAETCS 3asBUTEIIO.

B cinydae ecnu B xkayo0e oOxkanyeTcs CyJeOHOe pellieHHe, Takas »*ajaoba B
TEUCHUE CEMU JHEWU CcO JAHA €€ pErucTpaludd BO3BpALIACTCS 3asBUTEIIO,
HalpaBUBIIEMY kajno0y, C pPa3bsiCHEHUEM TOpsAAKa OOXKalOBaHUS JaHHOTO
Cy1eOHOTO peIICHHMS.

Ecnu B xanobe coaepkutcs BOIPOC, Ha KOTOPBIH 3aBUTEII0 HEOJHOKPATHO
JlaBaJIMCh MHUCbMEHHBIE OTBETHI MO CYIIECTBY B CBA3M C paHee HampaBsieMbIMU
xKajmobamMM, W TpPU OSTOM B JKajoOe HE TNPUBOAATCS HOBbIE JIOBOJBI WIIU
00CTOATENBCTBA, TOJDKHOCTHOE JIMIO, PAOOTHUK, HAJIEJICHHbIE MOJTHOMOYUSIMHU 10
pPacCMOTPEHHIO JKajlo0 B  COOTBETCTBUM € MYHKTOM 5.2  HACTOSILIETO
aJIMUHHCTPATUBHOTO periJameHTa, BIIpaBe OPUHATH pelieHue 0
0€30CHOBATEIbBHOCTH  OYEPETHOM HKaloObl M MPEKpPALIEHUU TEPENUCKH C
3asiBUTEJIEM 10 JJAHHOMY BOIPOCY MPHU YCIOBHM, YTO YKa3aHHas >kajo0a U paHee
HampaBIsieMble KaT00bl HATPABIISIUCH B OJIUH U TOT YK€ YIOJHOMOYEHHBIN OpraH
WJIM OJTHOMY U TOMY K€ JOJDKHOCTHOMY JIHIY. O TaHHOM pELIEHUU YBEIOMIISIETCS
3asIBUTENb, HAPABUBIIHM 5kajio0y.

5.7. Tlo pesyabTaram pacCMOTPEHHS >KAJIOObI MPUHUMAETCS OJHO W3
CHEAYIOIINX PELUICHUN:

1) xanoba ynoBIETBOPSIETCS, B TOM 4YHCI€ B (OopMe OTMEHBI MPUHITOrO
pellieHusi, HMCIPABICHUsS JOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIJIAHHBIX B
pe3yibTaTe MNPEAOCTaBICHHUS MYHHUIMNAIBHON YCIyrH TOKyMEHTaX, BO3Bpara
3aABUTENI0 JIGHEXKHBIX CPEICTB, B3MMAaHHME KOTOPBIX HE TMPEIyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMH akTamu Poccuiickonn dPenepanuy, HOPMATHBHBIMU
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IPaBOBBIMU aKkTamMu Bosrorpanackoit o0iacTv, MyHUIUMNAIBHBIMH TPABOBBIMHU
aKTaMu;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

5.8. OcHOBaHUSMU JI OTKa3a B yJIOBJIECTBOPEHUH >KaJIO0bI SIBIISIOTCS:

1) nmpu3HaHue MPaBOMEPHBIMU pelieHus U (Wiu) JAercTBUi (Oe3aecTBUs)
aAMUHUCTPALIMM CEJIBCKOTO TOCEJNEHUS, IOJDKHOCTHBIX JHI aIMHUHHCTPALIMU
CEJIBLCKOTO TOCEICHUS MYHHUITUMIAIbHBIX ciayxkamux, M®I], pabornuka MO®IL], a
TaK)K€ OpraHu3aluii, MpeayCMOTpeHHbIX 4dacThio 1.1 crateu 16 DenepanbHOrO
3akoHa No 210-@3, unu ux pabOTHUKOB, Y4YacCTBYIOIIMX B MPEIOCTABICHUU
MYHULIMNAIBHOMN YCITyTH,

2) HaJMYMe BCTYMUBIIETO B 3aKOHHYIO CHIIy PEIICHHs Cynaa Mo kanobe o
TOM K€ MPEAMETE U 110 TEM KE OCHOBAHUSM,;

3) nmomaya >KayJoObl JMIIOM, MOJHOMOYHS KOTOPOTO HE IMOATBEPKICHBI B
NIOPsIJIKE, YCTAHOBJIEHHOM 3aKOHOIAaTenbCcTBOM Poccuiickoit @enepannu.

5.9. He no3iHee Hs, CIEAYIOMIEro 3a JHEM NPUHATHS PELICHUS, 3asBUTEIIIO
B NHCbMEHHOM (oOpME U MO JKEJAaHUIO 3asBUTENSI B DJIEKTPOHHOU (opme
HaIpaBJII€TCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaJIOOBbI.

5.10. B cimydae ycTaHOBIEHUS B XOJI€ WM IO pe3yjbTaTaM PacCMOTPEHHUS
KanoO0bl TMPU3HAKOB COCTaBa QJMUHHCTPATMBHOIO IPABOHAPYIIECHUS WIIU
IPECTYIUIEHUS JOJDKHOCTHOE JIMIO aJMHHHUCTPALlMA CEJILCKOTO IOCEIEHUS,
pabOTHUK HAJEICHHbIE OJTHOMOYHUSIMH IO PACCMOTPEHUIO KaJI00 B COOTBETCTBUH
C IIYHKTOM 5.2 HacCTOSIIETO aAMWUHUCTPATUBHOTO PETJIAMEHTA, HE3aMEIJIUTEIBHO
HaIPaBJISI0T UMEIOIIMECS MaTepUalbl B OPraHbl IPOKYpaTyphl.

5.11. 3asButenu BhOpaBe o0XajlaoBaTb PEIICHUS, NPUHATBIE MPH
IPEIOCTAaBICHUM  MYHUIMNAIBHOW  yciyrw,  JeictBus  (Oe3neiicTBue)
JOJDKHOCTHBIX JIML[ aJIMUHHUCTPALlMU CEJIbCKOTO TMOCEJICHUS, MYHHUIIMIATbHBIX
CIyXalluX,  JOMKHOCTHhIX — jury  M®Il, paboTHUKOB  opraHu3aIuii,
peycMOTpeHHBbIX YacThio 1.1 ctatbu 16 ®enepanbHoro 3axkoHa Ne 210-D3, B
CyneOHOM TOpSAJIKE B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanum.

5.12. TlonoxkeHHs HACTOSIIErO pa3zesa, YCTAHABIMBAIOIIUE MOPSIOK
paccCMOTpeHHus >Kajo0 Ha HapyUIEHUsS TMpaB TpaXJaH M OpraHu3aluid TpH
IIPENOCTABICHUN MYHUIIMIIAIBHONW YCIIYTH, HE PACIPOCTPAHSIOTCS Ha OTHOILECHHS,
perynupyembie @enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 "O mnopsiake
paccMmoTpeHus oOpareHuii rpaxaan Poccutickoit deneparuu'.
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[Ipunoxenue 1
K AIMUHUCTPAaTUBHOMY PEIrVIAMEHTY
IIPENOCTABIICHNS MYHHUIUIIAJIBHON yCIIYyTH
«lIpenocraBineHne apxXuBHBIX CIPABOK,
APXUBHBIX KOIW, APXUBHBIX BBIITHCOK)

®dopmMa 3arpoca

HpeI[CGI[aTGJ'II-O CCJIBCKOI'O ITOCCIICHUA

oT

poKHBaroIiero(ei) mo aapecy:

Tenedon

(COTOBBIM, TOMAITHUA,
pabouuii)

(ykazats J1ir000i)

3asiBJIeHME

[Tpomry npenocTaBUTh apXUBHYIO CIIPABKY (ApXUBHYIO BBIIIUCKY, APXUBHYIO
KOIHIO0, UHPOPMAIIMOHHOE MUChbMO)  (HYKHOE TTOTYEPKHYTh)

(Yka3zaTb TeMy 3ampoca, Ha3BaHHE JOKyMEHTa, 1aTy U HoMep (€ciii U3BECTEH )
JIOKYMEHTA)

C Kaxo} LeJIbIO 3alpalnBaeTCs

OTBeT BbLAATH HA PYKU
BricnaTe 1o agpecy




«

» 201 .
(mata) (MOAMKCH 3asIBUTETIS)

[Tpunoxenue 2

K aJIMUHUCTPATUBHOMY PETIAMEHTY
MPEAOCTABIECHNS MYHHUIIUIIAJTbHON YCIIYyTH
"[IpenocTaBiieHHE ApXUBHBIX CIIPABOK,
ApPXUBHBIX KOTUH, ApXUBHBIX BBIITUCOK '

biok-cxema
MOCJIEI0BATEIbHOCTH aAMUHUCTPATUBHBIX TPOLETYP
P NPEIOCTABICHUN MYHULUIIAIIBHON yCIYTH

[Ipuem u peructpanus 3amnpoca

l

PaCCMOTpeHI/Ie 3aIIpoca u
HaIlpaBJICHUC HA UCITIOJIHCHUC

1

Hcnonuenue 3anpoca

/ \

OtBeT Ha 3anpoc OTka3 B MpeI0CTABICHUH ITIponnenue cpoka
MYHULIMIAIBHON YCITyTH MCIIOJIHEHHUS 3a11poca




