ThIBA PECITYBJIMKAHBIH
TOXY KOXYYHYH
CBICTBII'-XEM CYMY
YAI'BIPT'A3BI

668540, Toxy koxyyH CoICTbIr-XeM cyyp,
A3poapoMHas KyayMuy3y OaxbiH 7

Ten. (39450) 2-17-01, daxce. 2-12-47
mail:systyghemskiy@mail.ru

PECITYBJIMKA TBIBA
AJIMUHUCTPALIMSA CEJBCKOI'O
MOCEJIEHUSI CYMOHA
CBICTBII-XEMCKHUM

TOAXKUHCKOI'O KOXYYHA
668540, c. Ceictbir-Xem ToDKHHCKOrO KOXKYyHa
yn. A3poapoMHas aom 7

Ten. (39450) 2-17-01, dake. 2-12-47
mail:systyghemskiy@mail.ru

Ne2

I[TOCTAHOBJIEHHME

«05» despans 2020r

AIIMPIHHCTpaHPIH CEJIIBCKOI'O ITOCEJICHUA CYMOHA CeicThIr-Xemckuii TOIKHHCKOTO KOXYyyHa

OG yTBepKIE€HHH aIMUHUCTPATUBHOTO PErJIaMeHTa IIPeIOCTaBICHHs MyHUIUIIATBHON YCIIYTH
«IIpemocTaBieHNe CIIPABKH O COCTABE CEMBH)

B coorBercTBHE ¢ DenepanbHbM 3akoHOM 0T 06.10.2003 Ne 131-03 «O6 o0mux npyuHIHNAax

OpraHHM3alid MECTHOro camoympaBieHus B Poccuiickoit ®enepanun», OenepanbHeiM 3aKOHOM
ot 27.07.2010 Ne 210-®3 «O6 opraHu3anu rocyJapCTBEHHBIX M MYHHLHIAIBHBIX YCIYI»,
MIOCTAHOBJICHHEM AaJMUHUCTPALMU CEJIbCKOIO IIOCETCHHs CyMOHa Coictoir-Xemckuit « O
[Topsinke pa3paGoOTKM ©  YTBEPXKACHUS aIMUHHUCTPATHBHBIX PETVIAMEHTOB HCIIOJHEHHS
MYHUIMNATBHBIX QYHKIMA (MPeIOCTaBICHUS] MYHHIMIIAIBHBIX YCIIyT) HACEIEHHIO CEJIBCKOro
nocenenuss cymoHa CricThIr-XeMmckuit TOMKHHCKOTO KOXyyHa» afMHHHUCTpALUS CEIbCKOroO
noceneHust cyMoHa ChICThIr-XeMCKUi

[TIOCTAHOBJISIET:

1.YTBepauTh aIMHHUCTPATUBHBIM pErjJIaMeHT IPEJOCTABICHHS MYHHLMIAIBHON YCIYTH
«IIpenocraBineHne CIpaBKU O COCTaBe CEMBbH» aIMUHHCTpALHEl CeTbCKOro MOCENeHHs CyMOHA
ChICTBIr-XeMCKHH.

-

2.Hactosimee IlocTaHoBneHHME BCTYHAOT B cwly odunuanbHOro omyOIHMKOBaHHs
(o6napomoBaHus).

3.KoHTpoJb 32 HCIIOJTHEHHEM HACTOSIIET0 IIOCTAHOBIEHUS OCTABIISIO 32 COOOH.

[Ipencenarens aiMUHUCTPALIMH 2.M.Kannan




[IpuiiosxeHne K MOCTaHOBJIEHUIO
aJIMMHUCTpPALIMU CEIbCKOTO ITOCEJICHUS
cymoHa ChICThIT-XEeMCKUM

«05» despais 2020r

AJIMMHUCTPATHUBHBIM PETJIAMEHT

IIPEJOCTaBICHUS] MyHULIMIIANBHON yeinyru «lIpenocTaBienye CipaBKy O COCTaBE CEMbU
1. O61ue nonaoxeHus
1.1. Ilpeamer perynupoBanus AJIMUHUCTPATUBHOIO perjaMeHTa
1.1.1.  AIMUHHCTPATHUBHBI  perjaMeHT  IPENOCTABICHUS  MYHULUNAIBHOW  yCIYr'H
«IIpenocraBieHue CcIpaBKH O COCTaBE CEeMbU» (fajee — AJMUHUCTPAaTUBHBIN periaMeHT),
pa3paboTaH B LEISX IOBBIMIEHHS KauecTBa MWCIOJHEHHUS M JIOCTYMHOCTH MYHHULMIAIbHOU
YCIYTH 1O BblJa4y€ CHPAaBKH O COCTaBE CEMbU aMMHHUCTPALMEN CEIbCKOI0 MOCEJEHUS CyMOHA
CeicThir-XeMckuil  (Jajlee  MyHHULUIAIbHOE O0pa3oBaHME), W  ONpEAETseT CpPOKH U
[I0CJIEI0BATEIBHOCTh COOTBETCTBYIOLIMX JACUCTBUM (aAMUHUCTPATUBHBIX HPOLEAYp) IHpHU
IIPEIOCTABIEHUN MYHUIIMNIANBHON YCITYTH.
1.2. Onucanue 3asBUTENEH
1.2.1. 3asBuTensiMu  SABIAIOTCA (PU3MYECKHE JIMIA, OOpallaloIfecs 3a MOJyYCHHEM
HeoOxoaumoro JokyMmeHTa. OT HMEHHU HOoJy4yaTelis MyHULIMIIAIbHOW YCIyTH MOKET BBICTYNATh
YIIOJIHOMOYEHHBIH NpeACcTaBUTENb (Jajee - MpeAcTaBUTENb), ACUCTBYIOIIUI Ha OCHOBAaHUU
JIOBEPEHHOCTHU, 0()OPMIIEHHON B COOTBETCTBHMHU C 3aKOHOAaTesbcTBOM Poccuiickoit denepanuu.
1.3. TpeGoBaHust K MOpAAKY MHPOPMHUPOBAHUS O MPEAOCTABICHUHM MYHUIMIAIBHON YCIyTH
1.3.1. MyHununanbHasg yciyra HpeIoCTaBIIAeTCs aIMUHHCTpAUEl MYHHUIMIAIBHOTO
oOpa3zoBanus. Hpopmanus, npenocrapisiemMas 3aMHTEPECOBAHHBIM JIMIIAM O MYHULMIAIBLHOU
yCIIyTe, SIBIETCS OTKPBITON U o0mieaocTynHo. Mecto HaxoxaeHus: 668540,Pecniy0nmka ThiBa
Tomxkunckuit paitoH ¢.CricThIr-XeM ynuia AdpoapomMHuas 1.7
Ceenenus o rpaduke padoThl: moHeASHIbHUK-TIATHUIA ¢ 9.00 4. 1o 18yac 00 muH., IepepsIB ¢
13.00 4. 1o 14.00 4., BeIXO/IHBIE - CY0OOTa, BOCKPECEHBE.
1.3.2. KonraktHblii Tenedon: Tenedpon: 8 (39450) 21701) Anpec snekrporHoi moutel: E-mail:
systyghemskiy@mail.ru
1.3.3. OcHOBHBIMH TpeOOBaHUSIMHU K MHPOPMHUPOBAHUIO O MOPSJIKE OKA3aHUS MYHUIMIAIbHON
YCIYTH SBISIOTCS: - JJOCTOBEPHOCTH MPEOCTaBIAeMON NH(POPMALUHY; - YETKOCTh B M3JI0KEHUH
uH(poOpMalMu; - TOJHOTa WHGOPMHUPOBAHUA; - YIAOOCTBO M JOCTYNHOCTb MOJyYEHUs
uHpopmanuu. MHbopMupoBaHue 3asBuTelieldl O MOPSAKE OKa3aHUS MYHUILIMIAIBHOW YCIyTU
OpraHM3yeTcsl CIEAYIOIMM 00pa3oM: - MyOJuYHOe HH(POPMUPOBAHUE IPOBOAUTCA ITyTEM
pasMemieHuss ~ uHpopMauuMM — Ha  OQUIMAIBHOM  caifiTe  aIMUHUCTpauud.  Tekct
AJIMUHHCTPAaTUBHOTO PETJIaMEHTa, HOPMAaTUBHBIM MPaBOBOM aKT 00 €ro YTBEPXKACHUHU, PEXKUM
paboThl, ajpec M KOHTAaKTHbIe TenedOHbl pa3MeIalTcs Ha OQUIHMAIBLHOM  caiite
aJIMUHHCTPAIIMU CEJIbCKOTO ToceneHus: cymona CeicThir-Xemckuii http:sytyg-hem.ru (mamee —
Wutepner-caiit). MHpopmarus o noaydarensix MyHUIUIAIBHOW YCIIYTH, CIIUCOK HEOOXOAMMBIX
JIOKYMEHTOB, CTOUMOCTb M MOPSAOK OIUIaThl, CPOKU U PE3yJbTaT OKa3aHUs yCIyTd, CBA3aHHbIE C
HEll HOpPMaTHBHO-IIPABOBBIE JOKYMEHTHI, ajapeca M TeJepOoHbl TaKXkKe IyOJUKYIOTCS Ha
PernonanbHOM Mopraje rocyJapCTBEHHBIX U MYHHUIMMNAIBHBIX YCIYT CEJIbCKOIO IOCENIeHUs
cymona Ceicthir-Xemckuii  http:sytyg-hem.ru; - uHauBmayanbHoe  HH(DOPMHUPOBAHHE



obecrieunBaeTcsi pabOTHUKAMU aIMUHHUCTPAIMHA CEJIbCKOTO TOCENeHHsT B (OpME YCTHOTO
uHpopMupoBaHus (10 Tene(oHy WK JIMYHO) U TUCBMEHHOTO HH(OPMUpPOBaHHS (110 TIOYTE MITH
JIEKTPOHHOM ToYTe). JOJPKHOCTHOE JIMIO0, OCYLIECTBIISAIOIIEE HWHAMBUAYAIBHOE YCTHOE
UH(GOPMHUPOBAHUE O TOPSAIKE MPEIOCTABICHUS MyHHUIIMIIATBHON YCIIyTH, JOJDKHO MPHHATH BCE
HEOOXOJUMBIE MEpbl JUIsl IIOJIHOTO U OIEPaTUBHOIO OTBETA HAa IIOCTABJIEHHBIE BOIPOCHI.
WNuauBryabHOE TMCbMEHHOE MH()OPMUPOBAHKE O MOPSIIKE MPEAOCTABICHUS MyHULIUIIAIBHON
yCIOyrd IpU HUCBbMEHHOM WM 3JEKTPOHHOM OOpallleHMM TpakJaHWHA B  OpraH,
IIPEIOCTABIIOMNNA MYHULIUNAIBHYIO YCIYTy, OCYILIECTBISETCS IIyTE€M HAlpaBICHHUS OTBETOB
IIOYTOBBIM OTIIPABJICHHEM, a TaKXkKe B (hOpMe IJIEKTPOHHOTO TOKYMEHTA.

2. Cranzapt peoCTaBIEHNs] MyHULIUIIAJIbHON YCIyTU

2.1. HaumeHOBaHNE MYHUIIMIIAIIBHON YCIIYTH

2.1.1. HanMeHoBaHMEe MyHMIIMNIATIBHOU ycinyrH - «lIpenocraBieHue CupaBKu O COCTaBE CEMbH.
2.2.1. IIpenocraBieHue MyHULIUIIAIBHONW YCIYTU OCYIIECTBISETCS aAMMUHHUCTpAIEH CEIbCKOTo
nocenenus. TpeGoBaHue OT 3asBUTENIS OCYLIECTBICHUS JCHCTBUM, B TOM YHCIE COTJIacOBaHMA,
HEOOXOUMBIX Ul MOJTY4YEHUS! JaHHONH MyHUIMIAJIBHOW YCIIYTH U CBSI3aHHBIX C OOpallleHHheM B
rOCYyIapCTBEHHBIE OpPraHbl, B MHBIE OpPraHbl MECTHOIO CAMOYIIPAaBJICHWsS M OpraHu3aluH, HE
JIOITYCKaeTCsl.

2.3. Onucanue pe3yibTaTa MpeIoCTaBICHNs MyHULIUIIAIBHON yCIyru

2.3.1. KoHeuHbIM pe3yibTaTOM OKa3aHUS MyHULMIIAJIbHOW YCIYTH SBIISETCA: - IPEIOCTaBICHUE
3asBUTEIISIM CIIPAaBKM O COCTaBE CEMBH, B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoin
@®enepaliii. - MOTUBUPOBAHHBIM OTKa3 B MPEAOCTaBICHUM CIPAaBKHM O COCTaBE CEMbH, B
COOTBETCTBUM € 3aKoHoHaTesnbcTBOM Poccuiickoit @Penepanuu. llomyuatenn MyHununaibHON
YCIYIH UMEIOT NPaBO Ha HEOJHOKPATHOE O0pallleHre 32 MyHULIUIIAIbHON yCIyro.

2.4. Cpok IpeioCcTaBJICHNs] MyHULIMIIAJIbHON yCIyTH

2.4.1. CnopaBka O COCTaB€ CEMbH, INPEAOCTABISIETCS COTPYAHUMKOM aIMHHHMCTpPALMM B JIEHb
oOpaleHus, B X0/1e MpUeMa IrpakJiaH, B IOPSIKE OUepeIy.

2.5. [lepeueHb HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIIUX OTHOILIEHHS, BO3HUKAIOIINE B
CBSI3M C IIPEIOCTABIEHUEM MYHULIUIIATBHON yCIyTH

2.5.1. IlpenocraBieHne MYHULIMINAJIBHOW YCIYyTM OCYIIECTBISETCS B COOTBETCTBUU CO
CIEAyIOIMMH HOpMaTtuBHbIMU aktamu: - Konctutynueir Poccuiickoin Penepauuu; -
I'paxxnanckum  koxexkcom Poccuiickont ®enepanuu; - HaoroBsiM koxekcom Pocculiickon
Oenepaunn; - @enepanbHbIM 3akoHOM 0T 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHBIX'; -
®enepanbHbiM 3akoHOM 0T 02.05.2006 N 59-®3 "O mnopsake paccMOTpeHHs oOparieHHi
rpaxnaad Poccuiickoit ®enepanun"; - denepanbHbiM 3akoHOM oT 09.02.2009 N 8-d3 "O6
o0ecreyeHny J10CcTyna K MH(GOpMaluu O JeSTENIbHOCTH IOCY/IapCTBEHHBIX OPraHOB M OpPraHOB
MecTHOTO camoympasienus"; - ®exepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O6 0o6mmx
NPUHIMNAX OpPraHu3alid MECTHOTrO camoymnpasieHus B Poccuiickoit ®enepauuny; -
®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opraHuzaluu TOCyJapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYI»; - Y CTaBOM CEJIbCKOIO MoceneHusi CyMoHa ChICThIN-XEMCKUM.

2.6. IlepedeHb TOKYMEHTOB, HEOOXOJMMBIX JJIsI IMPEIOCTaBICHUS MYHHLUIAIBHOM YCIyru
2.6.1. lng modydeHus: CIpaBKU O COCTaBE CEMbM MEpEUeHb JOKYMEHTOB BKIIOYAET B cels: -
3asBlieHHE JMOO ycTHOe oOpalleHue; - MacmopT 3asBuTeNs; TpeboBaTh OT 3asBUTENCH
JIOKYMEHTBI, HE MpPEeIyCMOTPEHHbIE NaHHBIM IYHKTOM aJMUHUCTPATUBHOTO DETJIaMEHTa, He
JorycKaeTcsl. 3asiBUTENIb MOXET MPEIOCTaBUTH JOMOJHUTENIbHYI0 HH(OpPMalMIO B MEYaTHOM,
AIIEKTPOHHOM WJIM B PYKONMHUCHOH (opMe, KOHTaKTHbIE TesneoHbl U HHYIO HHGPOpPMAIUIO,
HEOO0XO0AUMYIO IS IOJTY4YEHUSI MyHULIMNAIbHON (DYHKIUH.



2.6.2. CnpaBka BBIJAaeTCS HA OCHOBAaHWM YCTHOTO OOpAIllEHUs TPaKJIaHWHA C TPEIOCTaBICHUEM
HEO0OXOIUMBIX JJOKYMEHTOB COIJIACHO IIYHKTY

2.6.1. HacTosero AIMUHUCTPATUBHOIO PETJIAMEHTA.

2.7. VcuepnbIBatonyii nepeueHb OCHOBAHUH ISl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTaBICHUS] MYHULMIAIBHON YCIyTd, M IPEJOCTaBICHUM MYHULUIAIBHON YCIyTd
2.7.1. OcHOBaHMSIMHM Il OTKa3a B IPEJOCTABICHUM MYHULUIIAJIBHON YCIYIH SIBISIOTCS: -
MPEIOCTABIIEHUE HETIOJIHOTO KOMILIEKTa JTOKYMEHTOB Ui MOJMy4eHUs! YCIYTH; - IPEICTaBICHHE
3asBUTENIEM HEMPaBWIbHO O(OPMIICHHBIX WM YTPATUBIIUX CUJIY JIOKYMEHTOB, €CITU YKa3aHHbIE
00cTOSITeNHCTBA OBUIM YCTAHOBJICHBI B IIPOIECCE MTOATOTOBKH 3alpaliMBaeMOro JOKYMEHTA.

2.8. Tlopsinok, pa3Mep U OCHOBAaHUS B3MMAaHUS ILIAThl 32 MPEAOCTaBICHUE MYHULUIAIbHON
ycIlyru

2.8.1. MyHununanbHas yciyra oka3blBaeTcsi O€CIUIaTHO.

2.9. Cpok 0OXuAaHUs B OYEPEH IPHU [10AaU€e 3alpoca U MOJyUYEHUU pe3yiIbTaTa MpeaoCTaBICHUS
MYHUILIUTIAJIBHON YCITyTH

2.9.1. MakcuManbHbIi CPOK OXXHMJAaHUS B O4YepeAH MpH IoJaye 3ampoca O MPelOCTaBICHUU
MYHULIUNIAJBHOW YCIYTM M TpPU TOJXYYEHUU pe3yNbTara MPEeAOCTaBICHUS MYHUIIUIAIBHON
yciyru He npesbimaer 30 MUHYT.

2.10. Cpok ¥ TOPSIIOK PErHUCTPALMK 3arpoca 3asBUTENS O MPEAOCTABICHUH MYHUIIMIAIbHON
yCIyru

2.10.1. 3asBrneHWe O TPEAOCTABICHUHM CIPAaBKAU O COCTAaBE CEMbH IIOCTYIMBIIEE B
aJIMMHHUCTPAIIMIO  CEJIbCKOIO TIOCEIEHHs B IUCbMEHHOW WJIM JJIEKTPOHHOM  (opMme,
PETUCTPUPYETCA B TEUEHHUE JIHA C MOMEHTA €ro MOCTYIUICHUS MMYTEM MPUCBOCHHS BXOJSIIETO
HOMEpa C YKa3aHHEM JaThl MOCTYIUICHUs 0OpalleHus.

2.11. TpeGoBaHuUsl K HOMEIIEHUSM, B KOTOPBIX IPEAOCTABIAETCS MyHULIMIIANIbHAS yCITyTa

2.11.1. Ha Teppuropuu, npuieramomeil K 31aHui0 (CTPOEHHUI0), B KOTOPOM OCYIIECTBISIETCS
OpueM TpaXkAaH, JOJDKHBI ObITh 000pynOBaHbl MecTa Uil OecIulaTHOW  MapKOBKU
AaBTOTPAHCIOPTHBIX CpencTB. Mecta MHPOPMUPOBaHUS, NMpPEAHA3HAUYEHHBIE AJI1 O3HAKOMJICHUS
rpaxaaH ¢ MHGOPMAIMOHHBIMU MaTepuagamMH, o0OpyIyroTCs MH(OPMALMOHHBIMU CTEHIaMH,
CTYJIBSIMU M CTOJaMHU JUIsl 0(hOpMIIEHUS! JOKYMEHTOB. MecTa npeaocTaBieHHs] MyHUIIUIAIbHON
yclyru o0ecrneynBaroT CBOOOAHBIN JOCTYI 3asiBUTENS K CIEHUAIMCTaM, MPEIOCTABIISIONIUM
MYHULUTATIBHYIO YCIYTY.

2.11.2. TlpueM 3asBieHuUll, BblJaua JOKYMEHTOB 3asBUTEISIM M HMX HH(DOpPMUpOBaHHE IO
MHTEPECYIOIIUM BOIIPOCAM OCYILECTBIISIETCS B IOMEIICHUN aIMUHUCTPALIH.

2.11.3. Mecrta oxuJaHus B o4yepeAM Ha I0jady WIM MOJTy4YeHUE JOKYMEHTOB OOOPYHYIOTCS
CTYJIbSIMU U CTOJIAaMH UCXOJIs U3 (DaKTHUUECKOI Harpy3Ku U BO3MOKHOCTEH JUIsl UX pa3MeIleHus B
3JIaHUU.

2.11.4. Paboyee MecTO cCHEUUANTNCTa, MPEAOCTABISIONIET0 MYHULUIAIBHYIO YCIYTY,
obopyayercsi TeneoHOM, KOMIBIOTEPOM C YCTAaHOBJIEHHBIMU CIIPABOYHO IPABOBBIMU
CHUCTEMAMM U JIOCTYIIOM B C€Thb VHTEpHET, OPITEXHUKOH, MO3BOJISIOIIMMU CBOEBPEMEHHO U B
MIOJTHOM 00beMe MPEIOCTABIATh 3alpaliBaeMyto HHPOPMaIHUIO.

2.12. Ilokazarenu JOCTYIIHOCTU ¥ Ka4€CTBA MYHUIIUIIAILHOM YCIIyTH

2.12.1. Iloka3aTeneM AOCTYIHOCTH SIBISETCS OTKPBITOCThH MOpPSAKA M NpaBWJI IPEJOCTABICHUS
MYHUIIMNIAJBHOW YCIYTH: - Haluyue AJMHUHHCTPATUBHOTO pEIrJIaMEHTa MpeloCTaBIICHUs
MYHHULIMNIAJIBHOW YCIYTH; - Hajauuue uH(oOpManuyd o0 OKa3aHWM MYHHIMIAIBHOM YCIyrd Ha
Untepuercaiite, PermoHanbHOM TmopTane TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX  YCIYT
CENBCKOTO noceneHust cymoHa ChICThIT-XEMCKHUM.



2.12.2. Iloka3zaTeneM KadyecTBa MPEIOCTABICHUS MYHULIMIAIBHON YCIYTH SIBJIAIOTCA: - CTEIEHb
YIOBJIETBOPEHHOCTU TpaKJaH KayeCTBOM U JIOCTYIHOCTBbIO MYHULIMINAJIbHOW YCIYTH; -
COOTBETCTBHE  NPEJOCTABICHUS  MYHUIUNAIBHOH  YCIYyrH  TpeOOBaHUSAM  HACTOSILETrO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTa; - COOJIIOJICHHE CPOKOB IPEIOCTABICHUS MYHHUIIMIIATBHOM
YCIYTH COTIACHO AJIMHUHUCTPAaTUBHOMY PETJIAMEHTY; - OTCYTCTBHE 0O0OOCHOBAHHBIX 5Kaj00.

3. AAMUHUCTPATUBHBIE TPOLETYPbI

3.1. CocraB, mocienoBaTeIbHOCTh U CPOKH BBITOJIHEHUS! aJMUHUCTPATUBHBIX IMPOLEAYp IpU
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH

3.1.1. TlpenocTaBieHrue MYHHUIUIIAIBLHON YCIYTH BKIIOYAeT B C€OS BBIMTOJHCHHE CIICIYIOITUX
aIMUHUCTPATUBHBIX MPOUEAYp: - TMPUEM CHCHUAIUCTOM aJMHUHHCTPALUU MHCHMEHHOTO
3asBJICHUS, 3asBJICHUS B DJJIEKTPOHHOM BHJE€ WM YCTHOrO OOpallleHus; - PperucTpanus
IIMCbMEHHOTO 3asIBICHUS WM 3asBJICHUSI B 3JIEKTPOHOM BHJE, HEOOXOIMMBIX AJIs OKa3aHUs
YCIIyTH; - PaCCMOTPEHUE MOCTYNUBLIMX NMHUCbMEHHBIX 3asBJICHUN (3aBJICHUI B AJIEKTPOHHOM
BUJIE) WJIK YCTHOTO OOpAaIleHHUs CIEUAINCTOM aJMUHHUCTPAIMH; - MOATOTOBKA CIIEUATHUCTOM
aJIMUHHUCTPAIMH CIPABOK (BBIMKMCOK) MO MUCHbMEHHBIM 3asBICHUSM (3aSBICHUSAM B AJIEKTPOHHOM
BUJIE) WIM YCTHOTO OOpalleHUs; - MOANKMCAHWE CIPABOK TJIaBOW aAMHHHMCTpAIMH, - BbIgada
CIpaBOK 3asBUTENIO. [IpoxoxkneHne aAMIUHUCTPATUBHBIX ACHCTBUN MPEACTABICHO B OJIOK-CXeMe
(mpunoxenun Ne 1 HacToslero periameHTa) Pe3ynbTaroM HCIOJHEHUS aIMUHUCTPATUBHOMN
IPOLEAYPHI ABJISAETCS BbIJa4a 3asIBUTEIIIO CIIPABKU O COCTABE CEMBHU.

4. Ilopsinox 1 GopMbI KOHTPOJIS 32 MPEJOCTABICHUEM MYHUIIMIAIBHON yCIIyTH

4.1. IlopsaoK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS

4.1.1. Texkymuii KOHTPOJIb 3a COOJIIOJIGHUEM IOCIECOBATEILHOCTH JCUCTBUN, OMpPEEICHHbBIX
aIMUHHCTPATUBHBIMU  MPOLEIypaMU [0  HUCHOJHEHUI0  MYHUIMNAIBHOM  yCIyrH,
OCYIIECTBIISIETCS JOKHOCTHBIMH JuiiaMu OT/ena, OTBETCTBEHHBIMH 332 OpPTraHU3aluio padoThI
[0 UCHOJHEHUI0 MYHUIUNAIBHOM yciayru. TeKymuid KOHTpOJIb OCYIIECTBIISIETCS IYyTEM
MPOBEJEHUS  JODKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32 OPTraHM3alUI0  paboThl 1O
IPEIOCTABIEHUI0 MYHUILIMIAIBHOW  YCIYrM, MpPOBEPOK COOJIOJEHUS U  HCIOJHEHUS
COTPYIHUKAMHU MOJIO)KEHUN HACTOSALIET0 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

4.2. IlopsAoK ¥ EPUOAUYHOCTD OCYIIECTBIICHHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK

4.2.1. IlpoBepkn MOryT OBITh TUIAHOBHIMH M BHEIUIAHOBBIMU. [lOpsAIOK W MEPUOIUYHOCTH
OCYLIECTBJIEHUs IUIAHOBBIX TMPOBEPOK KauyecTBa HCIOIHEHUS MYHULIMNAIBHOW YCIyTH
yCTaHaBIMBAIOTCA He peke | pasa B roa miaHoMm paboTel OTAena W YTBEPKIAIOTCS TJIaBOH
Anmvunuctpanuu. [IpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpaIleHUIo
3aMHTEpEeCOBaHHOrO Juia. [Ipu mpoBepke MOryT paccMaTpUBaThCA BCE BOINPOCHI, CBSI3aHHBIE C
MPEIOCTaBIIEHUEM MYHULIUNAIBHOW ycIyru (KOMIUIEKCHBIE TIPOBEPKH), WIM BOMPOCHI,
CBSI3aHHBIE C WCIIOJIHEHUEM OTAEIBHBIX aJMHUHUCTPATHBHBIX TPOLEAYp (TeMaTHYEeCKue
MIPOBEPKN).

4.2.2. Pe3ynbpTaThl MPOBEPOK OGOPMIISIOTCS B BUAE akTa (CIpaBKH), B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEJOCTATKU U MPEUIOKEHUS MO MX ycTpaHeHuto. [lo pe3ynbTaTtam mpoBeAEHHBIX
MIPOBEPOK, B CIIydyae BBISBICHUS HAPYILICHUHN MpaB 3asgBUTENIECH, OCYIIECTBISETCS MPUBIICUYEHUE
BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOAATENIbCTBOM Poccuiickoi
denepanuu.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ OpraHa aJMHHUCTPAIMH MYHUIIUIIAIBHOTO
o0Opa3oBaHus 3a pelleHus U aeicTBus (0e3aeiicTBre), MpuHUMaeMble (OCYIIECTBIsIEMbIE) B X0/1€
MIPEIOCTAaBIEHUSI MyHULIUTIATbHON YCIYTH



4.3.1. JIomKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEIOCTABICHUE MYHUITUTIAIbHOW YCIIYTH, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIOACHHWE CPOKOB M TMOpSAAKA IPEIOCTaBICHUS
MYHULIMTNIAJbHOW YCIYTH.

4.3.2. IlepcoHanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 33 OPraHHU3alUIO
paboThl MO MCHOJIHEHUIO MYHUIUIAIBHOW YCIYrH, W CHEIHAJINCTOB aJMUHUCTPAIUU, B
JOJIKHOCTHBIE OOSI3aHHOCTH KOTOPBIX BXOJUT TNPEJOCTaBICHUE MYHUIMNAIBHON YCIIyTH,
3aKpervIsieTcss B UX JODKHOCTHBIX HMHCTPYKUHUSX B COOTBETCTBUHM C TpeOOBaHUAMU
3aKoHoJaTenbcTBa Poccuiickoit denepannm.

5. HocyneOHblii (BHECYIEOHBIN) MOPSAAOK O0KaTOBaHHUS PEIICHWH W JeUCTBHM (Oe31eicTBuUS)
opraa, Mpe0CTaBIISIONIEr0 MyHHIIUIIATBHYIO YCIIYTY, @ TAKXKE UX JTOJDKHOCTHBIX JIUILL

5.1. Nudopmanms nns 3asBUTENS O €ro mpaBe Ha gocyaeOHoe (BHecyneOHOe) o0xalloBaHUE
pemieHui U nedcTBui (0e31eiCTBUS), IPUHATHIX (OCYIIECTBISEMBIX) B XO/€ IPEIOCTABICHUS
MYHULUIIAJIBHON yCIyTH

5.1.1. [eiictBus (6e3meiicTBUe) U peUICHHS TOJKHOCTHBIX nul] OTaena, COOTBETCTBEHHO
OCYIIECTBIISIEMble M MPUHMMAeMble B XOJI¢ MPEAOCTaBICHUS MYHUIIUNAIbHOW YCIYyTH, MOTYT
OBITH 00XaJIOBAHBI 3asIBUTENIEM BO BHECYI€OHOM MOPsIAKE U (WIIK) Yuepe3 Cy/.

5.1.2. B gocyneGHOM (BHECyneOHOM) TMOpSAIKE TpaxkIaHE MOTYT 00KajJoBaTh JEHCTBUS
(Oe3nelicTBME) M pelICHMs, HE MOAJEXKAlMe PACCMOTPEHUI0 B CYAE€ B COOTBETCTBUM C
3aKkoHoAarenbcTBoM Poccuiickoit denepanuu:

- CHENHMATIMCTOB aIMIUHHUCTPALIUH - TJIaBE aJMHUHUACTPAIIH.

5.1.3. 3agBUTENL UMEET MPABO HA MOIYYEHHE MH(OPMALUU U JOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KAJIOObI.

5.2. [Ipenmet nocynebHOro (BHECYIEOHOT0) 00KATOBAHUS

5.2.1. IIpeamerom nocynebHOro (BHeCyAeOHOr0) 00KanoBaHUs SBJSIOTCS HapylleHUE MopsaKa
OCYILECTBJICHHUS] aJIMUHUCTPATUBHBIX NPOLEAYpP, a TAKXKe APYTrUX TpeOOBaHMM M MOJIOXKEHUH
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

5.3. HcuepnbiBaroninii nepedeHb OCHOBAHWM Il NPUOCTAHOBJIEHHUS PACCMOTPEHUS KaloObl
(mpeTeH3un) U ciyvyaeB, B KOTOPbIX OTBET Ha kajlo0y (IIPETEH3HI0) HE JaeTCs

5.3.1. Ilpu nomyuyeHun xanoObl, B KOTOPOH COJEP)KATCS HELIEH3YpHbIE JTUOO OCKOPOUTENIbHbIE
BBIPQ)KEHUS, YTPO3bI )KHU3HH, 3I0POBBIO 1 HIMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAK)KE WICHAM €ro
CeMbH, kajoba MOKeT ObIThb ocTaBieHa Oe3 oTBeTa. Ecimu TekcT kajnoObl He mojagaercs
IPOYTEHHIO, OTBET Ha JKaNo0y He 1aeTcsl, 0 YeM COOO0INAeTCs YCTHO 3assBUTEINIO, HAlIPABUBILIEMY
*anoOy (B MMCbMEHHOM BHJIE — €CJIM MTOYTOBBIN ajipec moanaercs npoutenuro). Ecinu B jxanobe
COJIEPKUTCS BOIIPOC, HA KOTOPBIH 3asiBUTENIO HEOJHOKPATHO

5.3.1. Ilpu nomyuyeHun xanoObl, B KOTOPOH COJEP)KATCS HELIEH3YpHbIE JTUOO OCKOPOUTENIbHbIE
BBIPQKEHUS, YTPO3bI )KHU3HH, 3I0POBBIO M HMYIIECTBY JODKHOCTHOTO JIMIIA, & TAKKE WICHAM €ro
CceMbH, >kajloda MOXeT OBIThL OcTaBiieHa 0Oe3 oTBeTa. EciM TeEKCT KajloObl He MOIIAaeTCs
NIPOYTEHHIO, OTBET HA KO0y HE aeTCsl, 0 YeM COOOIIAeTCsl YCTHO 3assBUTENIO, HAITPABUBIIEMY
*anoOy (B MMCbMEHHOM BHJIE — €CJIM MTOYTOBBIN ajipec mojaaercs npoutenuio). Eciu B jxanobe
COJICPKUTCSL BOIIPOC, HA KOTOPBIM 3asBUTEINI0 HEOJHOKPATHO J1aBAINUCh MMUCbMEHHbIE OTBETHI 110
CYIIECTBY B CBS3M C paHee HAIPaBIIIEMBIMHU Kal00aMH, U MPH 3TOM B )Kajo0e He MPUBOJATCS
HOBBIE JIOBOJBI MJIM OOCTOATENbCTBA, JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PAcCMOTPEHHE
KanoOBl, BIpaBe MPHHATH pEHIeHHe O Oe30CHOBATEIBHOCTH OYEPEAHOTO OOpamieHus u
IpeKpaIeHus MEPEUCKH ¢ 3asBUTENEM 0 JaHHOMY Bomnpocy. O TaHHOM peIIeHUH 3asBHUTEINb,
HaIpaBUBIINAHN KaJ00y, YBEIOMIISIETCS B TUCHbMEHHOM BHJIE.

5.4. OcHoBaHus T HaYaja IPOLEIyphl 10CyAeOHOT0 (BHECYEOHOT0) 00KaTOBAHUS



5.4.1. OcHoBaHWeM JuIsi Hadajlla MPOIEAYPHl J0CyneOHOro (BHECYAeOHOTO) OO0KajToBaHUS
SIBIISIETCSl MUCbMEHHOE OOpalleHne 3aMHTePECOBAHHbBIX JIKIl. [IuchkMeHHOe oOpaleHue JOKHO
coaepxath: - ®.M.O. nuua, KOTOpsIM MoOJAETCA OOpalleHue, JAOHKHOCTD (M1 FOPUINYECKUX
JUI); - HANMEHOBAaHUE OpraHa, MOJKHOCTh, (paMIUIMIO, UM M OTYECTBO cCIlienuanucra (mpu
HATMYUU WHPOPMAIIHH), YKa3aHUe NeHCTBUS (0e31eiCTBHS), pelIeHHEe KOTOPOTO 00XKaIyeTcs; -
COJIEP)KATENIbHYI0 XapaKTEPUCTUKY oOOXKaimyemoro jeictBus (0Oe3nelcTBUA), pEIICHUS.
JlomonHUTENBHO JTOJKHBI OBITH YKa3aHbl MPUYMHBI HECOrjacusi ¢ 00KalyeMbIM JIeHCTBUEM
(be3neiicTBMEM), WHBIC CBEACHUS, KOTOpPHIE aBTOP OOpAIICHHWS CYMTAET HEOOXOIUMBIM
coobmuTh. K obOpamiennio MOryT OBITH HMPHIIOKEHBI KOMUU JIOKYMEHTOB, MOATBEPKAAIOIINX
u3NokeHHYy0 nHpopmaruio. OOpaleHne Mo ITUCHIBACTCS 3aIBUTEICM.

5.4.2. ObparieHus pacCMaTPUBAIOTCS B COOTBETCTBUU C TpeOoBaHusMu DenepaibHOrO 3aKOHA
or 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpeHusl oOpaiieHuil rpaxkiaaH Poccuiickoi
Oeneparumny. 5.5. Cpoku paccMOTpEHUS KaI00bI (TIPETEH3UH )

5.5.1. Cpok paccmoTpenusi xamoObl He JoJbkeH mpeBbliath 30 gHEl ¢ MOMeHTa ee
peructpauuu. B HCKIIOYUTENBHBIX CIy4asX MpH HAMpaBICHUU 3alpoca TOCyIapCTBEHHBIM
opraHam, opraHaM MECTHOTO CaMOYIPaBJIEHUS W MHBIM JOJKHOCTHBIM JIMIAM JUIS TOJTy4YeHUS
HEOOXOUMBIX JUIsI PACCMOTPEHUS OOpallleHusl IOKYMEHTOB U MaTepUaloB, HOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 PAaCCMOTPEHHE KaJloObI, BIIPaBe MPOJUTHTH CPOK PACCMOTPEHUS KaJOObI HE
Oonee yem Ha 30 qHEH, yBEOMUB 3asiBUTENS O MPOJIJIEHUH CPOKA €€ PACCMOTPEHUS.

5.6. PesympraT gocymeOHOro (BHECYINeOHOro) OOXaJOBaHUS pEIICHUH W JIEHCTBUUN
(Oe3nelicTBUS ), NPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ IPEOCTABICHUS MYHUIIMIIAILHON YCIIYTH
5.6.1. PesynmpraToM pgocyneOHOro (BHecyneOHOro) oOxaloBaHUS SBiIseTcS OOBEKTHUBHOE,
BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE 0OpaIleHUH.

5.6.2. Ilopsanok cyneOHOro 00kajmoBaHUs AUCTBHM (0e31eHCTBUS) U PEUICHUN JOMKHOCTHBIX
aun; OTAena, COOTBETCTBEHHO OCYIIECTBISIEMBIX M TMPUHUMAEMBIX B XOJE MPEIOCTaBICHUS
MYHULIMIIAJBHOM YCIIYTM, ONpenessieTcss 3aKkoHoAaTenbCcTBOM Poccuiickoit denepauuu o
TPaXKTAHCKOM CYIOTIPOU3BOJICTBE U CYIOTIPOU3BOICTBE B apOUTPAKHBIX Cy1ax



ITpunoxxenne Ne 1

IMocsenoBaTeIbHOCTH AIMUHUCTPATUBHBIX JeHCTBUI (Ipoueayp) 1o Bbiaave,
CIIPaBOK O COCTaBe
ceMbH

Hauano agMuHUCTpaTUBHOW MPOLIETYPHI:
oOparlieHue 3asBUTENS

[Ipuem u peructpanus 3asiBICHUNA B TUCbMEHHON WJIM YCTHOMN
dbopme y 3asaBuTENs

PaccmoTpenue 3asBiieHu B
MUCbMEHHOW WM YCTHOU (opme

[loaroroBka CHpaBOK‘ ‘OTKa?» B IIPpCAOCTABJICHUN MYHHHHHaHBHOﬁ ycnyrl

[Tognucanue cnpaBok

Oka3aHyne MyHULIMIIAJIBHON YCIyTH 3aBEPIICHO




